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Welcome to Gateway Technical College and our Red Hawk community.

Gateway Technical College has a rich and proud history of service to students throughout
the tri-county region. With more than 65 associate degrees and diplomas, as well as 95
certificates, Gateway has many pathways to a job and a career.

Gateway students are valued community and industry leaders. Our United Student
Government provides Gateway students a voice in their education. With more than 40
professional student organizations, your career skills are brought to life through classroom
activities and labs, competitions, community service, internships and business networking.

If you are interested in a more global experience, join one of several international education
opportunities and travel abroad to enhance your career portfolio. Whatever you choose to
experience, our Gateway faculty and staff are some of the best in their respective industries.

Small class sizes, innovative labs and state-of-the-art technology create a positive learning
environment. Comprehensive student services, including libraries, mentoring, tutoring, and
academic support systems and career services for all students, highlight our commitment
to your success.

Our goal is to make your Gateway experience as unique and special as you are.

Welcome to the Red Hawk tradition of individual success building community success.

Respectfully,

ikt

BryanD. Albrecht, Ed.D.
President and CEO
Gateway Technical College



The Gateway Technical College District is governed
by a nine-member board of trustees representing
the communities served by the three-county
district, which is comprised of two employer
members, two employee members, one elected
official, one school district administrator and three
additional members. Members are appointed

by the chairpersons of the Kenosha, Racine and
Walworth County Boards of Supervisors and serve
staggered three-year terms.

The Gateway Board’s monthly meetings are open
to the public. Information on their meetings can be
found at gtc.edu/board.

Ram Bhatia
Racine County

Gary Olsen
Walworth County

R. Scott Pierce
Kenosha County

Gateway Technical College
District Board of Trustees through June 2018

William Duncan
Walworth County

Bethany Ormseth
Kenosha County

Roger Zacharias
Kenosha County

Ronald J. Frederick
Kenosha County

Kimberly Payne
Racine County

Pamela Zenner-Richards
Racine County
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It is the policy of Gateway Technical College not to discriminate in admission to, or participation in, its programs and activities on
the basis of race, color, national origin, ancestry, creed, religion, political affiliation, marital status, parental status, pregnancy, family
or medical leave, disability, age, gender, sexual orientation, arrest record or conviction record, retaliation, union or non-union
affiliation, membership in the National Guard, state defense force or any reserve component of the military forces of the U.S. or
Wisconsin. For more information or to file a complaint, contact the Compliance Manager (262.564.3062) or Director of Human
Resources (262.564.3220). To request a disability accommodation, contact Beth Mulhollon at 262.619.6478 or email

mulhollone@gtc.edu. /\
WISCONSIN

For Deaf/Hard of Hearing Services, please contact 262.564.2564 (voice), 262.960.1931 (cell/text), Wisconsin Relay TECHNICAL COLLEGE
System: 711, or sadowskil@gtc.edu.

EINaK

Atencion: Si usted necesita asistencia en espafiol, favor de llamar a: Maria Abrego 262.741.8318, Maria Perez, i
262.564.2388, or Rosalva Santana, 262.619.6612. wistechcolleges.org
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C GATEWAY Campuses and Centers

Gateway’s campuses and advanced technology
centers are equipped to provide students with
state-of-the-art learning opportunities. The three
full-service campuses in Elkhorn, Kenosha and
Racine are home to Learning Success Centers,
Follett Bookstores, libraries and Student Services
Centers. Get a sneak-peak of Gateway’s facilities

T vy s

Burlington Center Elkhorn Campus HERO Center

by taking a virtual tour at gte.edu/virtualtour. 496 McCanna Pkwy. 400 County Road H 380 McCanna Pkwy.
Burlington, W1 53105-3623 Elkhorn, W1 53121-2046 Burlington, W1 53105-3622

Horizon Center for Inspire Center Kenosha Campus

Transportation Technology 3520 - 30th Avenue 3520 - 30th Avenue
4940 - 88th Avenue (Highway H) Kenosha, Wl 53144-1690 Kenosha, W1 53144-1690

Kenosha, W1 53144-7467

Administration Center
3520 - 30th Avenue
Kenosha, WI 53144-1690

WGTD-HD
Your Gateway to Public Radio

!@Fcy g
o -’_

LakeView Advanced Racine Campus wgtd.org

Technology Center 1001 South Main Street
9449 - 88th Avenue (Highway H) Racine, WI 53403-1582
Pleasant Prairie, Wl 53158-2216 1-800-247-7122

Wisconsin Relay System: 711

tc.edu
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SC Johnson iMET Center
2320 Renaissance Blvd.
Sturtevant, Wl 53177-1763




Gateway Technical College provides quality
technical education to the residents of its district,
which is comprised of the Southeastern Wisconsin
counties of Kenosha, Racine and Walworth.
Gateway is one of 16 technical college districts
which make up the Wisconsin Technical College
System. Gateway is a taxpayer-supported
institution of higher education, offering more than
70 degree and diploma programs, as well as more
than 100 certificates. Gateway provides you with
almost limitless alternatives for your educational
and employment future.

Associate of Applied Science Degrees and
Technical Diplomas are awarded upon successful
completion of individual program requirements.
Within many degrees and diplomas, short-term
certificates and diplomas are available that prepare
students for jobs on the pathway to their ultimate
degree and career goal. Advanced Technical
Certificates allow those with a degree and/or work
experience to gain advanced training in specialties
related to their field of employment. Other
certificates allow students to earn concentrated
credits in targeted fields, which can be marketed
to a future employer.

Gateway also provides opportunities for high
school students to begin their college education
early through such efforts as Start College

Now, transcripted credit, dual enrollment and

boot camps. Many students engage in these
opportunities to earn college credits while still in
high school, allowing them complete their college
education quicker, get into their career sooner and
save money.

Mission Statement

We deliver industry-focused education that is
flexible, accessible, and affordable for our diverse
community.

Gateway— Your Community's Technical College

Our Vision
We make life-changing educational opportunities
a reality.

Values
At Gateway Technical College, we value:

e diversity of individuals and perspectives.

e apositive climate for working and learning.
e innovation and risk-taking.

e honest and ethical behavior.

e quality and excellence in education.

Core Abilities

We believe students need technical knowledge,
skills and core abilities to succeed in careers

and in life. Our nine core abilities are the general
attitudes and skills essential for every successful
graduate. Our faculty promotes the development of
these core abilities through learning experiences
in all Gateway Technical College courses. We
continually assess our students’ learning in these
areas to improve the general components of a
Gateway Technical College education.

1. Act responsibly.

2. Communicate clearly and effectively.

3. Demonstrate essential computer skills.

4. Demonstrate essential mathematical skills.
5. Develop job-seeking skills.

6. Respect self and others as members of
a diverse society.

7. Think critically and creatively.
8. Work cooperatively.

9. Value learning.

General Education Philosophy

We believe students need general education
skills in order to succeed in career and life.
Recognizing this fundamental importance, the
college requires general studies coursework
in all programs of 45 credits or more.

General education gives students effective
communication, mathematics, scientific
thinking, and global social skills.

7 WISCONSIN N
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More than 100 years of preparing
students for career and life

Gateway Technical College has set the bar, and
then raised it, for quality education and workforce
preparation for more than 100 years -- something
it continues to do today.

Gateway laid the cornerstone of career training
when Racine Continuation School began classes
Nov. 3, 1911 as the first compulsory, publicly
funded school in Wisconsin. In doing so, it also
became the first school of its kind in America and
the predecessor to modern-day technical colleges.

In June of 1911, the Legislature passed a
groundbreaking law calling for the creation of
compulsory continuation schools in all cities of
more than 5,000 residents, and Racine was the
first to open. A year later, Kenosha Continuation
School opened its doors, located in the auditorium
of Frank School with an enroliment of 295.

TR T VY TRV

Continuation schools at their birth were places
where students could “continue” their education
part-time if they chose to leave school at age 14.
Educators at the time said these teens age 14

to 17 were falling through the cracks between
education and work. They were not required to
go to school, and many left—but did not have the
skills to find jobs.

Enroliment in vocational schools -- as they were
then called -- increased in the 1920s, and the
makeup of its students broadened. In addition
to teens, World War | veterans returning home
also enrolled in the schools, fueled in part by the
opportunities created by the Soldiers Education
Bonus Act.

The makeup of vocational schools in the 1930s
took on a new direction because of new legislation
and the Depression. The Legislature passed a
school attendance law in 1933 that kept most
youth in high school until age 18 or graduation

-- 50 vocational schools continued to move toward
training post-high school adults. A lack of jobs also
kept students in school longer, prompting school
officials to turn to training more to adults.

Wartime impacted vocational education again.
The threat of World War Il prompted vocational
schools to train workers for defense jobs in
specialized trade courses like pilot training and
ground aeronautics. By January 1942, the Racine
Vocational School was operating 24 hours a day.
By the 1950s, the boom of veterans enrolling

into Kenosha and Racine declined, and the
schools began offering more adult short-term day
programs in home economics and business.

Officials increasingly began to look at another
educational delivery change to ensure that
vocational schools met their full potential to serve
students and their communities. Their decision

to begin offering associate degree programs

in 1959, beginning with business education,

A Century of Making Futures

transformed Gateway into what it is today -- an
institution of higher learning. Walworth County
joined the Kenosha vocational district in 1968
and constructed a building there three years
later. Kenosha Technical Institute and the Racine
Technical Institute officially merged, along with
the Walworth County campus, into the Kenosha-
Racine-Walworth vocational, technical and adult
educational District 6 in April 1971. July 20,
1972, members of the board voted to change the
district’s name to Gateway Technical Institute. Its
name changed to Gateway Technical College in
the mid-1980s.

By 1972, Gateway was offering several different
one- and two-year diplomas as well as associate
degrees. Gateway continued to provide new

and innovative programs to meet the needs of
industry and its students in the 1980s and 1990s.

Programs developed during this time included
Composite Manufacturing Technology, Desktop




Publishing, Legal Secretary and Technical
Communications. Gateway also worked to forge
transfer agreements with four-year colleges,
giving its graduates even more career and
educational opportunities.

The college, from 1990s to present, continued
providing innovative means to deliver education

by offering courses in new and emerging careers.
The college built technology centers dedicated to
providing training and instruction in highly technical
career fields in Sturtevant, Kenosha and Burlington.

Some of the other highlights of the last 25
years include:

e (Gateway ramped up the number of program
transfer agreements with four-year colleges
throughout Wisconsin and in other states,
providing added educational options to
Gateway students.

Gateway continues to be a state and
national leader in offering “green” and
sustainable career training and providing
training opportunities for the jobs

of tomorrow.

Educational leaders from other countries
increasingly visit Gateway in hopes of
duplicating its innovative practices in
manufacturing, green careers and automotive
technology at their own colleges.

Students help our communities through a
robust service learning program as well
as broaden their knowledge through our
international study abroad program.

In June of 2013 the Gateway Technical
College Board of Trustees adopted the “Red
Hawk” as the official symbol of the college.
The associated mascot, Rudy the Red Hawk,

represents Gateway at the college functions
and at many community venues.

Gateway partners with area businesses

to provide state-of-the-art facilities and
equipment to give students real-world training
in leading-edge technology. The partnership
extends toward business, too -- in 2016,
Gateway revamped its Business and Workforce
Solutions division to better meet the needs for
tailored training offered to area businesses to
help them remain healthy and grow.

In February, 2016, Gateway -- with generous
support from the business community -- set
a new cornerstone for future generations. At
a seminal event anchored by a letter from
the President of the United States and a
combined $700,000 gift from SC Johnson,
along with Fisk Johnson, Chairman and CEO
of SC Johnson, Gateway President and CEOQ

Dr. Bryan Albrecht announced the Gateway
Promise. The Gateway Promise guarantees
greater access and affordability for all high
school graduates who meet the eligibility
criteria. For more than 106 years, Gateway has
provided opportunities for its students to create
their futures through a number of career paths.

2017 brought continued growth and change for
Gateway as Foxconn announced that it would
invest $10 billion on a 20 million square foot
facility in Racine County. Gateway repositioned
its workforce training program to prepare for
the largest economic development opportunity
in the history of the state.

Advanced manufacturing took on a new
element called Industry 4.0, the integration for
the cyber and physical world.

gtc.edu






Accreditation

Gateway Technical College is fully accredited by
the Higher Learning Commission. The Wisconsin
Technical College System board has authorized
Gateway as a self-governing district. Associate
of Applied Science degrees, technical diplomas,
advanced technical certificates, and adult high
school diplomas are granted.

All Gateway campuses and centers in Kenosha,
Racine, and Walworth counties are approved by
the Higher Learning Commission. Higher Learning
Commission, 30 North LaSalle Street, Suite 2400,
Chicago IL 60602-2504, phone 312-263-0456,
hlcommission.org.

The Wisconsin Technical College System Board
has authorized Gateway Technical College to grant
the Associate of Applied Science degree in two-
year programs. Technical diplomas are granted

for one- and two-semester programs and for

some multiple-year programs of study. Advanced
Technical Certificates are awarded in occupational
content areas. Wisconsin Technical College System
Board, 310 Price Place, P.0. Box 7874, Madison
WI 53707, phone 608-266-1207.

e The Aeronautics—Pilot Training program
has earned Federal Aviation Administration
recognition as both an FAR Part 141 Flight
School and an Airway Science Program.
Federal Aviation Administration, Flight
Standards District Office, 4915 S. Howell
Ave., Milwaukee WI 53207, phone 262-
747-5531.

e The Business and Information Technology
division is accredited by the Accreditation
Council for Business Schools and Programs
and has been granted the accreditation
status of approval. ACBSP, 11520 West
119th Street, Overland Park, KS 66213,
phone 913-339-9356.

The Dental Assistant program is accredited
by the Commission on Dental Accreditation
and has been granted the accreditation
status of approval. The Commission is a
specialized accrediting body recognized

by the Commission on Recognition of
Postsecondary Accreditation and by the
United States Department of Education.
Commission on Dental Accreditation,
American Dental Association, 211 E.
Chicago Ave., Chicago IL 60611, phone
312-440-2719.

The Health Information Technology
program is accredited by the Commission
on Accreditation for Health Informatics and
Information Management Education, 233
N. Michigan Ave., Suite 2150, Chicago IL
60601, phone 312-233-1100.

The Associate Degree Nursing program at
Gateway Technical College is fully accredited
by the Accreditation Commission for
Education in Nursing (ACEN), 3343 Peachtree
Rd. NE, Suite 500, Atlanta GA 30326, phone
404-975-5000, acenursing.org.

The Medical Assistant program is fully
accredited by the Commission of Allied
Health Education and Programs (CAAHEP),
on recommendation of the Curriculum
Review Board of the American Association
of Medical Assistants Endowment (AAMAE).
Commission on Accreditation of Allied
Health Education Program, 35 East Wacker
Drive, Suite 1970, Chicago IL 60601,
phone 312-553-9355.

The Nursing Assistant program is fully
approved by the Wisconsin Department of
Health and Family Services (HFS), Bureau
of Quality Assurance, 2917 International
Lane, Suite 300, Madison WI 53704, phone
608-243-2019, or dhfs.state.wi.us.

Accreditation and Memberships

e The Paramedic Technician program
is accredited by the Commission on
Accreditation of Allied Health Education
Programs upon the recommendation
of the Committee on Accreditation of
Educational Programs for the Emergency
Medical Services Professions (COAEMSP).
Commission on Accreditation of Allied
Health Education Programs 25400 US
Highway 19 N., Suite 158 Clearwater, FL
33763 727-210-2350, www.caahep.org

e The Physical Therapist Assistant program
is fully accredited by the Commission on
Accreditation in Physical Therapy Education
of American Physical Therapy Association,
1111 N. Fairfax Street, Alexandria VA
22314, phone 703-706-3245.

e The Surgical Technology program is
fully accredited by the Commission on
Accreditation of Allied Health Education
Programs, 33 East Wacker Drive,

Suite 1970, Chicago IL 60601,
phone 312-553-9355.

Memberships

American Association for Women in Community Colleges
American Association of Community Colleges

American Association of Collegiate Registrars
& Admission Officers

American Association of University Women

American College & University Presidents Climate Commission
American Library Association

Association for Career & Technical Education

Association for the Advancement of Sustainability
in Higher Education

Association of Community College Trustees
Association of Veterans Education Certifying Officials
Business Educational Partnership Group, Inc.

Business Industry Consulting Services
International Incorporated

Chair Academy
College Board

Community College Business Officers

Council of North Central Two-Year Colleges
Council for Opportunity in Education

Council for Resource Development

Higher Learning Commission

International Society for Technology in Education
Instructional Technology Council

League for Innovation

Library Council of SE Wisconsin, Inc.

Mid-America Association of Educational
Opportunity Program Personnel

Midwest Institute for International Intercultural Education
National Association of Educational Procurement

National Association of State Directors of Career
and Technical Education Consortium

National Association of Student Financial Aid Administration
National Association of Veterans Program Administration
National Business Incubation Association

National Career Pathways Network

National Coalition of Advanced Technology Centers
National Coalition of Certification Centers

National Community College Hispanic Council

National Council for Marketing & Public Relations
National Council for Workforce Education

National Society of Leadership and Success

Second Nature

Small Business Development Center

Southeast Wisconsin Education Consortium, Inc.

Tempo International

Wisconsin Association for Career and Technical Education
Wisconsin Association of Public Purchasers

Wisconsin Broadcasters Association

Wisconsin Business Incubation Association

Wisconsin Campus Compact

Wisconsin Educational Media & Technology Association
Wisconsin Library Association

Wisconsin Solar Energy Association

Wisconsin Student Government

Women in Higher Education Leadership

gtc.edu



2018-2019 Academic Calendar

( GATEWAY

Special Notices
Gateway Technical College reserves the right to modify

Summer 2018 (May 7 through August 18)

curriculum requirements for students who interrupt May 7 First day of summer semester
enrollment for a period of two years or take more than
seven years to complete. May 28 Holiday—college closed

Tuition and material fees are determined by the Board

of the Wisconsin Technical College System. Fees July 4 Holiday—college closed
are set by the first week in April and are available on
BT August 18 Last day of summer semester

Occasionally, the District may offer a particular course
out of published sequence. By doing so, the District
does not obligate itself to offer succeeding courses out
of published sequence.

Fall 2018 (September 4 through December 15)

, o o , September 3 Holiday—college closed
Curriculum in this publication is effective for the
2018-2019 academic year. Information was accurate .
as of February 1, 2018. Gateway reserves the right to September 4 First day of fall semester
modify course content. .
September 26 Employee Learning Day—no classes

The most current program and curriculum information

are available at gtc.edu. Contact any Student Services
Center with questions.

1-800-247-7122
Wisconsin Relay System: 711
sscontactcenter@gtc.edu

Elkhorn Campus
400 County Road H
Elkhorn, WI 53121-2046

Kenosha Campus
3520 30th Avenue
Kenosha, WI 53144-1690

Racine Campus
1001 S. Main Street
Racine, WI 53403-1582

November 22 - 25

Holiday—college closed

December 15

Last day of fall semester

December 24-January 1

Winter recess—college closed

January 7

Spring 2019 (January 7 through April 18)

First day of spring semester

January 14

Martin Luther King, Jr. Day—no classes

April 18

Last day of spring semester

April 19-22

Holiday—college closed

May 21 (tentative)

Commencement
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General Information

Bookstores

Follett Campus Stores offer a complete
selection of course materials, school supplies,
technology and clothing. Be sure to bring your
course schedule and picture ID to the store
when purchasing course materials. Purchasing
either in-store or online at efollett.com is easy
and convenient. Online orders can be sent to

a home address or picked up at one of the
campus stores. Students can use financial aid to
purchase course materials in the campus stores
or online. Make sure to ask about our rental,
digital and price match programs to reduce
costs. At the end of each semester, students
may sell their textbooks back to the bookstore.
Book value is determined by condition and store
need. Rentals can be returned to any campus
store in-person or by preferred shipping service
and should be done by the posted due date.

Bookstore Refund Policy

Course materials may be returned within seven
(7) calendar days from the start of course for any
reason and up to thirty (30) days from the start
of the course if the class is dropped. Short-term
courses have two (2) calendar days from start

of the course for refunds and mid-semester
purchases have two (2) days from the date of
purchase. All refunds require a receipt and items
to be in original condition. Your refund will be
processed in the currency it was purchased. For
example, if you purchased your books/supplies
with a financial aid authorization, your refund will
be credited to your student account before being
refunded directly to you.

All other store purchases may be returned within
thirty (30) days for refund or exchange, provided
they are in original condition and with receipt. Any
electronic devices purchased from the bookstore
are non-returnable if the package is opened.

For Campus Store hours and information visit
gtc.edu/bookstore.

Elkhorn: 262-741-8108
Racine: 262-619-6866
Kenosha: 262-564-2246

Library

Libraries are located on the Elkhorn, Kenosha,
and Racine campuses and online 24/7 at
gtc.edu/library. The libraries support the
academic, career and professional needs of
students, instructors and staff. Each of the
campus libraries has an extensive collection of
electronic, print and multimedia resources, group
and quiet study areas, computers and printers,
wi-fi, and staff to assist you with your research
and information needs. Library hours, policies,
services, and resources are available at the
library webpage: gtc.edu/library. Stop by. We
look forward to seeing you in our libraries.

Admissions

The Gateway District provides an equitable process
for admitting individuals to Gateway programs
which is consistent with Chapters 38 and 118

of the Wisconsin Statutes and TCS 10 of the
Wisconsin Administrative Code that govern the
Wisconsin Technical College System. Applications
and related materials are reviewed on a first-come,
first-served basis.

The laws pertaining to Family Educational Rights
and Privacy Act rights (FERPA) begin at the time

of matriculation. A student is defined as one who
has been accepted to a program and/or enrolled

in a course.

Admissions Dates

Gateway accepts applications on an ongoing basis
year-round. Application processing time is typically
five days.

11

Student Types

Degree-Seeking Students

Degree-seeking students are individuals who

are accepted to a specific postsecondary program
with the intent of graduating. Application,
application fee, placement testing, official high
school transcripts and any other identified
admission requirements must be completed

for program admission.

Non-Degree-Seeking Students

Non-degree seeking students are individuals

who are attending Gateway with no intention of
completing a program. These individuals may
enroll in courses for which all prerequisites have
been met. Placement testing may be required
depending on the course(s) selected. Students
seeking this status do not need to complete

an application for admission and may register
beginning the first day of open registration.
Students accepted as non-degree seeking (not
admitted to a specific program) are not eligible
for federal financial aid.

Guest Students

Guest students are individuals who are accepted
to Gateway for the purpose of transferring credits
back to the college or university they are currently
attending. These individuals should complete

the guest student application and return it to
Gateway’s Admissions Office with the appropriate
required signatures or ACT/SAT scores. Gateway
Technical College does not offer financial aid to
guest students. Guest students must work with
their home institution to develop a consortium
agreement with Gateway to utilize financial aid at
the home institution.

Acceptance Status

Full Acceptance Status

For individuals who have met all program
admission requirements.

Admissions

Remedial Acceptance Status

For individuals who have met all program
admission requirements and for whom placement
scores indicate remediation is required.

Conditional Acceptance Status

For individuals who are required to verify high
school or GED graduation for admission to their
program. A conditional acceptance may apply

for students who have completed their junior
year of high school or at least half of their GED
testing (passed 3 of 5 GED tests). To be accepted
conditionally, all other admission requirements for
the program must be met. Conditionally accepted
students may register with newly accepted
students for their first semester at Gateway. The
receipt of official verification of the secondary
credential or equivalent must be met prior to the
start of the student’s second semester.

The official date of program acceptance is the date
Admissions receives official transcripts verifying
high school or GED completion. Conditionally
accepted students will be eligible for financial aid
once they are fully admitted to their program and
meet all other financial aid eligibility requirements.

Placement Testing

All individuals applying for admission to Gateway’s
postsecondary educational programs must take a
placement assessment to assist in the appropriate
placement in coursework. All applicants must
meet the current placement test requirements for
admission and courses.

Individuals not seeking program admission who
wish to take a college course(s) may be required
to take a placement test for courses with a
placement score prerequisite. When individuals
with a documented disability are required to test,
reasonable accommodations will be provided
pursuant to state and federal regulations.

gtc.edu
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Admission of Transfer Students

Students who want to transfer credits from another
college or university to Gateway Technical College
must be accepted to a postsecondary program
and submit official transcripts to any Student
Services Center. Official transcripts are defined

as transcripts sent directly to Gateway from the
issuing institution by a recognized electronic
transcript service or hand delivered by the student
if the transcripts remain unopened in the issuing
school’s sealed envelope. Official transcripts must
have the issuing institution’s seal and appropriate
official’s signature to be accepted. The Registrar’s
Office will review all admitted students’ post-
secondary transcripts and award maximum
transfer credit. Please also see the section on
credit for prior learning.

Admission of High School
Age Students

Compulsory School Attendance (118.15)

§118.15 Contracts are exemptions to the
requirements of compulsory attendance.
Students qualify for these contracts under varying
circumstances. Requirements for school districts
also vary.

1. Upon the child’s request of the school
board and with the written approval of the
child’s parent or guardian, any child who
is 16 years of age or over and a child at
risk, as defined in § 118.153 (1) (a), may
attend, in lieu of high school or on a part-
time basis, a technical college if the child
and his or her parent or guardian agree,
in writing, that the child will participate
in a program leading to the child’s high
school graduation. The district board of the
technical college district in which the child
resides shall admit the child.

2. Upon the child’s request and with written

approval of the child’s parent or guardian,
any child who is 17 years of age or over
may be excused by the school board from
regular school attendance if the child and
his or her parent or guardian agree, in
writing, that the child will participate in a
program or curriculum modification under
par. (d) leading to the child’s high school
graduation or leading to a high school
equivalency diploma (HSED). Prior to a
child’s admission to a program leading to
the child’s high school graduation or a high
school equivalency program under 1 or 2,
the child, his or her parent or guardian,

the school board and a representative

of the high school equivalency program

or program leading to the child’s high
school graduation shall enter into a written
agreement. The written agreement shall
state the services to be provided, the time
period needed to complete the high school
equivalency or program leading to the
child’s high school graduation and how the
performance of the pupil will be monitored.
The agreement shall be monitored by the
school board on a regular basis, but in no
case shall the agreement be monitored
less frequently than once per semester. If
the school board determines that a child

is not complying with the agreement, the
school board shall notify the child, his or
her parent or guardian and the high school
equivalency program or program leading to
the child’s high school graduation that the
agreement may be modified or suspended
in 30 days.

. Upon the child’s request and with the

written approval of parent or legal
guardian, a child 17 years of age or older
shall be excused by the school board
from regular attendance if the child
began a program leading to a High School
Equivalency Diploma (HSED) in a secured
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correctional facility, a secured child caring
institution, secured detention facility, or

a juvenile portion of a county jail, and the
parent or guardian agree that the child
will continue to participate in the HSED
program. The child must have passed at
least one of the four content areas of the
General Educational Development tests.

Children at risk of not graduating from high
school are defined as pupils in grades 5 to
12 who are at risk of not graduating from
high school because they are dropouts, or
are two or more of the following:

1. One or more years behind their age
group in the number of credits attained.

. Two or more years behind their age
group in basic skills levels.

. Habitual truants, as defined in
§118.16 (1) (a).

Parents.

Adjudicated delinquents

Eighth grade pupils whose score in
each subject area on the examination
administered under § 118.30 (1m) (am)
1 was below the basic level, 8th grade
pupils who failed the examination under
§ 118.30 and 8th grade pupils who
failed to be promoted to 9th grade.

Dropout means a child who ceased to
attend school, does not attend public

or private school, technical college or
home-based private educational program
on a full-time basis, has not graduated
from high school and does not have an
acceptable excuse under §118.15 (1) (b)
to (d) or (3).

Participants attending Gateway under

a 118.15 contract for the High School
Equivalency Program must complete

all HSED requirements prior to taking
GED tests.

N

w

o o &

Admissions

Voluntary Attendance of Youth Sixteen
(16) Years or Older

Any child who is the age of sixteen (16) years
or older is eligible to apply to a Gateway
postsecondary program if all of the following apply:

e Gateway agrees to admit the individual.

e The individual satisfies the other
requirements for admission under s.38.22(1),
Technical College Admission Requirements.

e The individual has the written permission of
his or her parents or legal guardian.

e The individual will not be attending Gateway
during the hours of normal school day
established under s.119.18(7) or 120.12(15).

e The attendance is not a fulfillment of the
student’s compulsory school attendance
requirement.

e The student attends at the regular tuition
rate charged adult students.

e Individuals taking course(s) solely for
Gateway program credit shall pay their
own tuition and fees, books, and other
associated costs.

Home Schooled Students

Any pupil who is under a Home School agreement
with the Wisconsin Department of Public
Instruction and requests educational services

from Gateway shall first seek assistance from the
public school system. Home schooled students
may attend Gateway at the regular tuition rate
charged adult students, provided the attendance is
outside of their designated home school schedule
and is not counted toward fulfillment of their Home
School attendance or completion requirements.

Start College Now

Start College Now will allow public high school
students the opportunity to take college courses



that are not offered at their high school and that
satisfy a high school graduation requirements at
Wisconsin Technical Colleges under s.38.12. The
process is very similar to Youth Options. Students
are eligible to participate if:

1. The pupil has completed 10th grade.
2. The pupil is in good academic standing.

3. The pupil notifies the school board of the
school district in which the pupil resides
of his or her intent to attend a technical
college by March 1 if the pupil intends to
enroll in the fall semester and by October 1
if the pupil intends to enroll in the
spring semester.

4. The pupil is not a child at risk, as defined
ins.118.153 (1) (a).

5. The pupil is not eligible under s.118.153
(7%) (c ) to participate in the program under
5.38.12

The school board of the school district in which
the pupil resides is not responsible for transporting
a pupil attending a technical college under this
subsection to or from the technical college that
the pupil is attending. The school board is
required to pay the technical college for the
approved course(s).

Adding or Withdrawing
from a Program

Students are responsible for keeping demographic
and program of study information updated on their
records. Students’ programs, along with personal
information, are listed in WebAdvisor or Student
Planning. It is important to keep this information
updated so students receive important program
information and notifications.

Students who wish to withdraw from their
programs should do so through WebAdvisor.
Students also have the option to complete a

program withdrawal form available at
gtc.edu/forms and submit the form to any
Student Services Center. To add a program,
students must complete a program add form
available at gtc.edu/forms and submit the form
to any Student Services Center. Students will

be required to complete all coursework outlined
on the curriculum sheet that corresponds to the
academic year they were accepted into

the program.

To encourage academic progress toward
graduation, Gateway limits the number of
programs students may pursue to three. Students
applying to more than three programs, excluding
internal and Advanced Technical Certificates, must
seek approval from the program dean before the
additional application is accepted.

Active Program Status

Students who are not enrolled for two consecutive
academic years and who are not taking
college-level courses toward their degree will

be deactivated from their program(s). To be
reinstated, students must reapply to the program
by completing a new Application for Admission

at gtc.edu/apply. Applicants who are reapplying
must meet the programs current admission and
graduation requirements. The new date of program
admission will be considered the official date of
acceptance. Note: Withdrawal from a program
does not imply withdrawal from courses. See
Student Services staff for course withdrawal
information.

Note: Students who are actively petitioning in
designated programs will not be deactivated.

Readmission of Students Activated
for Military Service

Students who are forced to withdraw from their
educational program due to military deployment
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shall be readmitted to the program with their
original acceptance date.

High Demand Programs/Petitioning

Some programs have a greater number of
students than available core course seats. For
such programs, Gateway Technical College
utilizes a petition process where a post-admission
process is used to select accepted students for
upcoming core course seats. As directed by TCS
10, students selected via the petition process

are chosen based on Gateway District residency
at time of acceptance into their program. First
priority is given to in-district residency, then
Wisconsin non-district residency, followed by
non-Wisconsin residents. In addition to residency,
students will also be selected based on date of
program acceptance. Applicants who change their
minds regarding program enroliment or have their
application/program status deactivated and want
to return to the program will need to reapply and
meet current admission requirements. They will
be selected based on the most recent program
acceptance date, not the original acceptance date.

The time element prior to selection for and
enroliment in core courses varies by program

and is not predictable. Further information about
specific program petitioning is available at
gtc.edu/petitioning. Gateway must be informed of
all address changes and changes for telephone or
cell phone numbers. If the College does not have
updated information, the result could be program
deactivation or bypassing the student for openings
in a program’s core courses.

Residency Qualifications

Gateway determines whether students are
eligible for in-state tuition and petition selection
per Administrative Code TCS 10.03. This policy
is applicable to all courses whether credit,
non-credit, English Language Learner (ELL) or

Admissions

Adult Basic Education (ABE). Determination of
Wisconsin residency is based on where the student
permanently resides and holds legal bona fide
residence. Students must demonstrate the intent
to permanently reside in Wisconsin and may not be
charged in-state rates if their purpose of residing
in Wisconsin is for educational purposes. A person
who enters and remains in the state principally

to obtain an education is presumed to continue

to reside outside the state and the presumption
continues in effect until rebutted by clear and
convincing evidence of residence in the state
through the Residency Determination process. A
visa is a permit granted to persons legally residing
outside the United States (U.S.) to enter the U.S.
for a specified period of time with the intent

of returning to their home country. Therefore,
students on visas cannot be considered Wisconsin
residents for tuition purposes.

Any person who is a resident of Wisconsin/

the Gateway district at the beginning of any
semester for which the person makes application
is a resident of the state/Gateway district for
admission and fees purposes. Any resident of the
state who has maintained a permanent residence
within the district prior to application at Gateway

is a Gateway district resident for admission
priority. Prior to the beginning of any semester or
session for which admission is applied, a person
may petition the district admissions office for a
reconsideration of a residence determination based
on changed circumstances. Upon receipt of such
petition, the district official charged with residence
determinations shall issue a written decision within
30 days of receipt of the request.

Applicants/students who wish to have their
residency status reviewed should complete the
Wisconsin/Gateway Technical College District
Residency Verification form a gtc.edu/forms and
supply corresponding, supporting documentations.
All residency verifications must be done prior to
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the start of the semester in which the applicant/
student attends. If verification is received after the
start of the term, the new residency status will be
effective at the start of the next semester.

Remission of Non-Resident Fees for
Out-of-State Residents Including Au
Pairs (Out-of-State Fee Waiver)

WTCS administrative code allows for Gateway to
remit the out-of-state fees for individuals who are
considered out-of-state, who can demonstrate
financial need, and who demonstrate the ability

to benefit from their educational experience. Au
pairs are eligible for remission of out-of-state

fees for up to six (6) credits or the equivalent.
Additional credits/courses beyond those approved
for remission are at the out-of-state rate. Remission
of non-resident fees is limited and granted to
those eligible on a first-come, first-served basis.
Remission applications are submitted on an
academic year basis. To apply, complete the
Remission of Non-Resident Fees application
available at gtc.edu/forms. Registration will

be at the out-of-state rate until remission is
approved. Students approved for fee remission are
responsible for the payment of any in-state fees
(and out-of-state fees, if applicable) that

are incurred.

International Students

Gateway Technical College is authorized to issue
I-20s for students attending under F-1 and M-1
visas; however, enroliment of foreign students in
the educational programs at Gateway will be based
upon space availability unless there is a Contract
for Service (C-150) which provides for completely
dedicated courses at full cost recovery. Gateway is
not authorized to issue I-20s to students for study
of the English language or for programs considered
high-demand. International students are not
considered Wisconsin residents and are required
to pay tuition equal to the out-of-state rate.

Conditions for Admission

e Enroliment in technical diploma or
associate degree programs that have
no waiting period, waiting list, or other
restrictions.

e Verification of financial resources covering
the cost of education.

e Completion of all necessary International
Student Admission requirements.

e |f transferring, demonstration of good
standing in academics, conduct, and have
no debt at the sending institution(s).

e Sufficient proficiency in English to enable
the student to benefit from instruction.
Evidence of English proficiency may
be TOEFL or IELTS scores that meet
Gateway’s minimum requirements.

Procedure

An international student seeking to be admitted to
Gateway Technical College shall:

1. Submit a completed application with
application fee.

2. Complete International Student admission
documents:

e Declaration of Financial Resources or
certification of finances documenting
funds to cover education for the
length of the program.

¢ |nternational Student Questionnaire/
Emergency Contact form

e Transfer Clearance form (if
transferring from another U.S. school)

3. TOEFL score of 500+, 180 (CBT) or 64
(IBT) or earned a score of 5 or higher
on the IELTS or written documentation
that the applicant is from an approved
English-speaking country. A list of
countries which are excluded from the
TOEFL testing can be found at gtc.edu/
internationalstudents.

4. Submit official evaluation of high school
and/or college transcripts. Evaluations
must be provided directly from the
recognized, educational evaluation service.

5. All first semester students are required
to pay an initial down payment of $2400
before/at the date of orientation. This
$2400 goes towards your overall semester
charge for tuition and fees. The only
exceptions are:

e Students attending under Section
38.14(3) of the Wisconsin Statutes
where Gateway has entered into a
Contract for Service with a foreign
government or business not operating
in Wisconsin.

e Students qualifying as eligible for
Non-Resident Fee Remission:

e Those enrolling under
Administrative Bulletin 04-03,
Exchange Agreements with
Foreign Educational Institutions.

e Those who meet the
requirements to qualify as
Needy and Worthy under
Administrative Bulletin AB 04-
02. An international student who
qualifies for Needy and Worthy
status will have his/her deposit
returned.

6. Upon completion of all above admission
requirements, an 1-20 will be issued to the
student.

7. When the student arrives, he/she will be
required to submit a copy of his or her visa,
take the placement test, and complete an
Agreement of Attendance and Program
Completion. An International Student
Processing Fee of $75 will be posted to the
student’s account once their application is
complete. The fee is to be paid prior to the
start of classes.

International students interested in applying for

Admissions

admission should contact the Primary Designated
School Official, Director of College Access,
Admissions, and Testing in Student Services for
further information. Additional information and

all forms are available at
gtc.edu/internationalstudents.

Please note that due to enroliment restrictions,
international student applicants should view the list
of programs available to them on our website.

Reciprocity Agreements with the
College of Lake County (CLC) and
McHenry Community Gollege (MHCC)

Through an agreement between Gateway
Technical College and CLC and MHCC, students
may be able to attend approved programs in
their neighboring state at the in-state rate.
Students participating under the terms of these
agreements must be accepted to an associate
degree, technical diploma, or certificate approved
by the receiving college under the agreement.
These students are not considered district
residents for petition selection purposes. lllinois
students interested in this option should contact
the appropriate official at the college in their
home county. Gateway Technical College district
residents should contact the Admissions Office
at Gateway Technical College. Individual courses
and transfer programs are not covered by this
agreement. For further information regarding our
current agreements please visit,
gtc.edu/student-services/admissions/
cooperative-reciprocal-agreements.

Reciprocity Agreement with
Minnesota

Wisconsin has a reciprocal agreement with
Minnesota. Individuals from Minnesota who wish to
attend Gateway may do so at in-state tuition rates by
completing a Residency Determination Verification
form and submitting Minnesota residency



verification (same as for WI). These students are not
considered residents for petition selection purposes.

Academic Planning, Advising
and Registration

Academic Advising

Gateway Technical College offers a staff of highly
trained and experienced Academic Advisors

in each program area. Academic Advisors are
available to provide new and continuing students
with information about academic programs,
curriculum requirements, transitioning to college,
college expectations, college success tools and
assistance with course selection. Academic
Advisors are the primary contact for new students
regarding all things academic planning (creating
a plan, registering, adding/dropping courses,
transferring to another program or college,
withdrawing, or any other matter of an

academic nature).

We strongly encourage all new students to meet
with the Academic Advisor for their program
prior to beginning coursework. To a new student,
the advisor is the primary source of academic
advice, college preparation, and assistance in
interpreting placement test results, providing an
overview of their program, and helping complete
an initial course schedule along with an academic
plan. To the continuing student, the advisor is
able to update students on their progress in

their program, review graduation requirements,
assist with updating academic plans and provide
encouragement, guidance, and referrals as
needed. Advisors are available by appointment,
phone, email or at various walk-in opportunities
in the Student Services Center on each campus
(Elkhorn, Kenosha, and Racine).

Role of the Student in Advising

It is the responsibility of the student to consult
an advisor regarding academic information and
concerns that may affect the student’s academic
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progress. While Gateway’s advisors are here to
guide and assist students towards completion

of their program, it is ultimately each student’s
responsibility to fulfill his/her degree requirements.
New and continuing students who have remedial
requirements, less than 30 credits in an associate
degree or less than 15 credits in a technical
diploma or who do not meet the standards for
good academic standing should work with their
academic advisor. Continuing students with 30 or
more credits who are in good academic standing
should transition to working with a faculty advisor.
Students may set up an appointment with an
academic advisor at 1-800-247-7122.

Role of the Faculty Advisor

Faculty members from each program serve as
faculty advisors to continuing students who have
completed all remedial requirements and 15 or
more credits toward a technical diploma or 30 or
more credits toward an associate degree. Faculty
advisors are available via email, phone and during
faculty office hours throughout the year. Faculty
advisors bring a unique wealth of knowledge

to share and are eager to help guide students

by providing specialized individual assistance
specific to each academic program for academic
planning, course recommendations, detailed
program information as well as general guidance
and support to help continuing students progress
towards graduation.

Contact Your Advisor

Students are able to look up contact information
for their academic and faculty advisor through
WebAdvisor. This will provide a student with phone
numbers and email address for their designated
advisor. To locate this information:

e |og into WebAdvisor
e (lick on the Student Menu

e (Click on the “My Profile” link located
toward the bottom of the website
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Registration Information

Registration is the process of enrolling in courses.
Dates, hours, and instructions for registration are
available each semester via WebAdvisor. Academic
planning guidance and assistance is available
through faculty advisors and academic advisors.

e Students must be officially registered to
attend class.

e Students must be officially registered in
order to receive credit for class(es).

Students are able find out when their specific
registration date opens. This is the first day
available to register for their next set of courses.
Gateway Technical College encourages all students
to register as early as possible. Each student is
able to find this exact date through WebAdvisor. To
locate this information:

e |og into WebAdvisor
e (lick on the Student Menu

e Click on the “When Can | Register” link
located toward the middle of the page

Registration Requirements

To complete registration for classes,
students must:

e Register via Self-Service (accessed through
WebAdvisor) or submit a completed
registration form to any Student Services
Center.

e Make payment or payment arrangements.

e Have met class pre-requisites and be
accepted to the program, if applicable.
e Not have an outstanding debt. Students
may register with a debt if:
e The debt is from the previous semester
and is not more $200 OR

e The student has a third-party payer
authorization in place with the Student
Accounts Office that will pay at least

95% of the tuition and fees of the
course(s) for which the student is
registering AND the student has a
payment arrangement in place for the
outstanding debt. Note: Students who
have any outstanding debt will not be
able to receive their transcript

or diploma.

Priority Registration

Students who are accepted to a postsecondary
program are eligible to register during the priority
registration period. A continuing program student
is given a priority registration date based upon
the number of credits the student has completed.
Newly admitted program students may register
during New Program Student Registration.
Students not accepted into a postsecondary
program register during the open registration
period, which occurs after the opportunity for

all postsecondary program students. Students
attending Gateway Technical College under the
Start College Now program register during the
open registration period regardless of whether

or not they have been accepted into a
postsecondary program.

Service Member Priority Registration

Wis. Stat. §38.12(12) provides that priority
registration be granted to eligible service members
attending a Wisconsin technical college. Eligible
service members include those who have served
or who are serving on active duty under honorable
conditions. In accordance with the law, Gateway
Technical College allows eligible service members
(not including dependents) to register one day prior
to their standard registration date.

Prerequisites and Co-requisites

A prerequisite is a required course which must
be successfully completed before a student can
register for an advanced course. Most courses
require a minimum D- grade to be earned in the
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prerequisite. However, some courses require a
higher minimum grade.

Please see course description information for
prerequisite and corequisite requirements. A
co-requisite is a class which must be completed
prior to or at the same time as the selected

course. Students should become familiar with the
prerequisite and corequisite requirements of their
program courses. Not following these requirements
can result in the need for extra semesters of work
to complete graduation requirements.

Credit for Prior Learning may help some students
meet required prerequisites and corequisites.
Students who believe they have work experience
or training which may qualify for enrollment in an
advanced course should discuss the situation with
their academic advisor or visit gtc.edu/cfpl for
more information.

Electives

Some programs require elective credits for
graduation. Electives allow students some
flexibility in choosing courses within their program
curriculum. Elective courses may be chosen from
the wide variety of classes offered each semester.
Students in associate degree programs should

be sure that their electives are at the associate
degree level. Students should check with their
faculty advisor or an academic advisor if they need
assistance determining the academic

level of courses.

Financial Aid Census Date

The actual amount of financial aid funding a
student is eligible to receive will be determined
based on the fundable number of credits in
which the student is enrolled and attending on
the Census Date (the 14th calendar day of each
semester). After this date:

Academic Planning, Advising and Registration

e Adjustments will not be made for
additional enrollment

e Award may be recalculated for classes with
no attendance and/or,

e Arepayment may be charged for all or a
portion of funds received

Gateway highly encourages students to register for
all classes for a semester prior to the Census Date.

No-shows

If a student does not attend class, they are not
eligible to receive financial aid for the class. If an
instructor drops a student from the class they are
teaching due to the student being a ‘no-show’

or having poor attendance, there is no refund of
tuition and fees; however, the Financial Aid office
is required to adjust financial aid based on

actual credits.

Changes in Registration

In accordance with add and drop timelines,
changes to a schedule may be made via Self-
Service (accessed via WebAdvisor) or in person at
any Student Services Center. If using Self-Service/
WebAdvisor, review “My Class Schedule” in
WebAdvisor to verify that your transaction was
submitted and your schedule reflects the change.
A student wanting a third party to complete any
transaction on their behalf must provide the third
party with the appropriate signed document. The
third party must provide photo identification for
himself/herself, along with their phone number,
relationship to the student and a signature.

Adding a Class

A student may add a class through the third class
hour of the course without instructor approval,
provided the class capacity has not been reached
and all registration requirements have been met.
Accelerated, internet and blended classes require
instructor approval when adding a class on or
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after the start date. After the third class hour of
the course has elapsed, the student must obtain a
Petition to Register Late Form available at gtc.edu/
forms or in any Student Services Center. An email
generated by the student from his/her Gateway
email account and instructor response with
approval may be used in lieu of the petition form.

After obtaining the signature/approval of the
instructor, the student must officially add the class
in any Student Services Center. Class capacity
may not be exceeded. The student is responsible
for any and all missed coursework, materials, and
assignments. Refunds for students who enter a
class late and subsequently drop will be calculated
based upon the start date of the class, not the
date the student registered for the class. A student
who does not register for a class is not eligible to
receive credit for the class. Financial aid awards
will not be adjusted if the class is added after the
Census date.

Students may not attend a class unless they are
officially registered for the course.

Dropping a Class

A drop is student-initiated. A student may drop a
class without a grade up until 20% of the class
meeting times have elapsed. In order to drop a
class, a student must complete a drop via Self-
Service (accessed through WebAdvisor) or submit
a completed Drop Form in any Student Services
Center. The drop is not complete until Self-Service
processes the drop (confirm by viewing “My Class
Schedule”) or the Drop Form is received and
processed by the Student Services Center.

Non-attendance or notifying the instructor that the
student will not be attending does NOT constitute
a drop. When a student registers for a class,

the student owes the corresponding tuition and
fees. Students who plan to drop a class should

do so immediately. A single day can make a
significant difference in the amount of the refund.
Drop deadlines are printed on a student’s class

schedule and are strictly enforced. For information
regarding refunds, please see “Refund Policy” in
the “Paying for College” section of this handbook.
A student who is a financial aid recipient should
be aware that dropping a class may affect his or
her financial aid award and account balance with
the college. If a class is dropped, the financial aid
award will be recalculated based on the remaining
eligible credits. Dropped classes will be monitored
throughout the entire semester. Dropped classes
are considered course attempts and are used

to calculate satisfactory academic progress for
financial aid purposes. If students have questions
on how dropping a class may affect their financial
aid award, they should contact a Student Finance
Specialist prior to dropping the class.

Withdrawing from a Class

Withdrawals occur after the refund period; there
are no refunds for withdrawn classes. A student
may withdraw from a course without an academic
penalty up until 80% of the class time has elapsed.
A student withdraws from classes by completing

a Withdrawal Form for each class and submitting

it in any Student Services Center. A grade of ‘W’
will be recorded on the student academic record.
A student who stops attending a class after the
refund period without withdrawing receives an F
grade. Withdrawing from a class(es) may affect the
student’s financial aid award. Withdrawn classes
are considered course attempts and are used

to calculate satisfactory academic progress for
financial aid purposes.

Note: Withdrawal from classes does not imply
withdrawal from the academic program. To
withdraw from a program, access Withdraw from
a Program in WebAavisoror submit a Program
Withdrawal Form (found at gtc.edu/forms) to a
Student Services Center.

Class Cancellations

Gateway reserves the right to cancel any
scheduled class. Refunds are issued for cancelled



classes. The student is encouraged to work with
their academic advisor or faculty advisor in making
alternative class selections.

Combining Class Sections

Gateway reserves the right to combine class
sections as a result of insufficient enroliments. If
this occurs, every effort will be made to notify the
student prior to the start of the class. The student’s
class schedule can be viewed on WebAdvisor at
“My Class Schedule.”

Auditing a Course

At times, a student may wish to attend a class
without receiving a grade or credit. To do so,

the student must register to audit the course.

The tuition and fees are the same, whether the
student is auditing the course or taking it for
credit. Information regarding the fee exception for
senior citizens auditing postsecondary courses
follows. A student must officially change his or her
audit status within the first 20% of class. At the
completion of the course, the student will receive
a grade of AU (audit). A student who is auditing a
course may not change his or her enroliment in the
class to credit seeking or vice versa after the first
20% of the class has passed. Courses that

are graded on a Pass/Fail basis only may not

be audited.

Senior Citizen Audits of
Postsecondary Courses

Wisconsin residents 60 years of age or older on
the start date of the class may audit an associate
degree or technical diploma course without paying
the tuition portion of the class fee, provided space
is available. This is a significantly reduced rate.
Only non-tuition fees, such as material, activity,
and other miscellaneous fees will be charged.
Forms for requesting a senior citizen audit are
available in any Student Services Center. If a
senior citizen wants credit for the course, regular
registration procedures and charges apply. The

regular audit rules apply to changing status from
credit-seeking to audit and vice versa.

Senior Citizens and ACE Classes

Wisconsin citizens 62 years of age or older on the
start date of the class may take Adult Continuing
Education (ACE) classes at a significantly reduced
rate. A student in this category is not charged
tuition for the class, only non-tuition fees, such as
material, activity, and other miscellaneous fees will
be charged. Courses with special tuition charges
will be charged at those alternative tuition rates
(e.g. traffic safety or firefighter classes). Please
contact Student Services for information.

Student Enroliment Status

Student enrollment status is determined by the
number of credit hours for which a student is
registered. A full-time student is defined as one
who is enrolled in 12 or more credit hours in

a semester. A part-time student is defined as
one who is enrolled in less than 12 credit hours
in a semester. Enroliment verifications reflect
the student’s enrollment status at the time the
verification is completed.

Paying for Gollege

Gateway Technical College believes that the
opportunity for a college education should be
within the reach of all interested individuals. To
that end, Gateway offers a variety of payment
options. Payment options include cash, check,
credit card (MasterCard, Visa), financial aid, third-
party authorizations, Veteran Education Benefits,
scholarships, and a Gateway student payment
plan. A formal payment arrangement must be
selected by 11:59 p.m. on the day of registration
to avoid being removed from your classes. If the
class you are registering for has already started
and you are using the late registration process,
you will remain registered and be responsible for
all charges.
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Gateway has four formal payment arrangements
that will hold you in your classes. These are:

e Awarded Financial Aid

e Third-party funding source, such as
Veteran Education Benefits, employer or
agency authorization

e Payin full

e Enrolled on the Payment Plan - no fee
and no down payment required

Out-of-state students pay additional tuition
charges (see Residency Qualifications for more
information). Students are ultimately responsible
for the payment of tuition, fees, and books.

If you do not wish to remain registered in any or
all courses, you must log into Self-Service and
drop yourself from classes or visit a Student
Services Center. Students are responsible for all
incurred charges up to the time in which courses
are dropped.

Financial Aid and Eligibility

Financial aid is financial assistance to help
students meet their educational costs. The
Gateway Technical College Financial Aid Office
administers a comprehensive program of federal,
state and college grants, work-study and loan
programs to provide assistance to students in
funding their education. Gateway uses the Free
Application for Federal Student Aid (FAFSA) to
determine if a student is eligible for federal grants,
student and parent loans, work-study, and state
grants. The FAFSA is available at fafsa.ed.gov.

Financial aid is made available to students who
are eligible according to specific state and federal
regulations. All eligible students must:

e Be accepted to an aid-eligible program
before an award can be determined.

e Beal.S. citizen, an eligible non-citizen, or
a permanent resident of the United States.

Paying for College

e Demonstrate financial need as determined
by Gateway’s Financial Aid Office through
the Financial Aid Application (FAFSA)
process.

e Not be in default on any educational loan,
or demonstrate an unwillingness to repay
any educational loan and/or owe any
overpayment to Gateway Technical College
or the U.S.Department of Education.

e Be in compliance with Selective Service
regulations.

e Beenrolled in at least half-time status to
receive most types of financial aid.

e Maintain Financial Aid Satisfactory
Academic Progress (SAP) as defined by
Gateway’s Financial Aid Office.

e Must participate in Loan Entrance/Exit
Counseling if award includes loan.

e Students must have a high school
credential (e.g. high school diploma,
GED, HSED).

e Only receive aid at one college per
semester.

There are three major types of aid available to
Gateway students. They include:

e Grants (do not have to be repaid unless a
student stops attending during the term.
See information on Return of Title IV funds)

e Student Loans (must be repaid)

e Student Employment (students who work
and earn money to help pay for college)

Information about the specific types of grants,
loans, and student employment available may be
obtained at gtc.edu/financialaid. Financial aid
information may be subject to change at any time
due to change in federal, state, or sponsoring
agency regulations.
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Financial Aid Communications

Communication in regards to the processing of the
Free Application for Federal Student Aid (FAFSA)
and any resulting financial aid award/eligibility
information will be sent to the student’s Gateway
Technical College student email and located in the
“Required Documents” section of Self-Service. It
is the responsibility of every student applying for
or receiving aid to check both of these locations on
a weekly basis throughout the academic year to
ensure that all relevant financial aid requirements
and deadlines are met in a timely manner. This
includes periods when school is not in session as
changes to student eligibility may occur during
these times, such as when final grades are issued
after the end of the semester. Failure to check
student email and the “Required Documents”
section of Self-Service on a regular basis

could result in the delayed receipt of important
information regarding financial aid requirements
and the loss of financial aid eligibility.

If a student is awarded funds through the Federal
Student Aid program at Gateway Technical
College, an award letter will be made available

in the “Award Letter” section of Self-Service.
Students may view or print this letter at any time
for their records. If a student requires assistance
viewing and/or printing their award letter, they
may visit the nearest Student Services location for
assistance. The Financial Aid Office does not print
or mail award letters to students, parents or

third parties.

Census Date (Date of Record)

In accordance with federal regulations, the
Financial Aid Office will recalculate federal, state
and institutional awards based on the enroliment
status as of the published census date. The census
date is set by the college and is the 14th calendar
day of each semester. Official census dates for the

current academic year can be found at gtc.edu/
important-dates. On this day, the college takes
a “snapshot” of all students’ enroliment which
becomes the official enrollment that is used for
both state reporting and financial aid eligibility.

After this date:

e Adjustments will not be made for additional
enrollment.

e Awards may be recalculated or cancelled
for courses with non-attendance.

e [f classes are cancelled or if a course is
dropped that has not started, students may
owe repayment.

e Students enrolled only in remedial/
developmental coursework are not eligible
to receive aid.

e Students must be enrolled and attending
at least 6 credits in order for their student
loans and state grants to be disbursed.

Classes that students are enrolled in and attending
as of census date will determine the amount of
financial aid they receive. If a student is enrolled
and attending less than full-time as of the census
date, awarded aid will likely be less than what
was reported in an initial award letter or email.
This difference is because students are initially
awarded based on the expectation of full-time
enroliment. Financial aid is then adjusted after the
census date to reflect students’ actual enroliment.
Gateway highly encourages students to register for
all courses (including late classes) for a semester
prior to the census date.

Consortium Agreements

Consortium agreements are written agreements
between two or more eligible schools. If a student
is taking classes at Gateway Technical College (as
the HOME school) and would like to take a class or
two at a different school (as the VISITING school),
their financial aid can potentially be adjusted to
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include the credits being taken at the VISITING
school. For more information regarding Consortium
Agreements, please visit: gtc.edu/student-
services/financial-aid/consortium-agreements

To request a Consortium Agreement Form or

more information, please use your Gateway
student account to email the financial aid office at:
financialaidoffice@gtc.edu.

Financial Aid Satisfactory Academic
Progress (SAP) Policy

The Federal Student Aid program requires that
schools maintain Satisfactory Academic Progress
policies in order to ensure that students are
progressing successfully through their programs
as a condition of receiving financial aid. Students’
complete Gateway Technical College academic
records are used to determine if each student
meets the Satisfactory Academic Progress criteria
as outlined in this document. All credits attempted
at or transferred to Gateway Technical College,
including those attempted without the use of
financial aid, are included.

Each student’s financial aid status is calculated
upon receipt of their Free Application for Federal
Student Aid (FAFSA), as well as at the end of each
semester if a student has submitted a FAFSA and
attempted coursework. Students that have not
met the Satisfactory Academic Progress criteria
as outlined in this document are notified via their
student email account and Self-Service.

For complete website information related

to Gateway Technical College’s Satisfactory
Academic Progress Policy, please visit gtc.edu/
financial-aid. This policy is subject to change at
any time should Department of Education Federal
regulations require it.

Paying for College

Satisfactory Academic
Progress Criteria

To maintain financial aid eligibility, students must
meet all Satisfactory Academic Progress criteria as
outlined below:

e Minimum 2.0 term Grade Point
Average (GPA)

e Minimum 67% term completion rate (also
known as Pace) - 67% = credits completed
divided by credits attempted

e Minimum 2.0 cumulative Grade Point
Average (GPA) - Cumulative GPA is
calculated on all credits attempted
at Gateway

e Minimum 67% cumulative completion
rate (all credits completed at Gateway and
transferred to Gateway divided by total
credits attempted)

Unlike a student’s academic GPA and/or completion
rate, all attempted coursework is used in calculations
involving Satisfactory Academic Progress. This means
that courses with a final grade of F, U, W, WF, WP,

or I, as well as a final status of NG (no grade) are
included in these calculations as non-completions
with zero grade points (this is the same as receiving
a final grade of “F” in a course). All Repeats (R)

are included as the final grade or status that was
earned for each attempt. The academic GPA and/

or completion rate shown on WebAdvisor may not
match your GPA and/or completion rate as calculated
for Satisfactory Academic Progress purposes due to
these differences. Remedial/Developmental courses
are also included in SAP calculations.

Financial Aid Statuses

Financial Aid Warning (FAW)

Students failing to meet the Satisfactory Academic
Progress criteria listed above will automatically be
placed in Financial Aid Warning status. Students



in Financial Aid Warning status remain eligible

to receive financial aid. Students in Financial Aid
Warning status are not restricted in the number

of credits they may take, but must meet all four
Satisfactory Academic Progress criteria as outlined
above in all future terms to avoid being placed in
Suspension — Need Appeal (SNA) status.

Suspension—Need Appeal (SNA)

Students in Financial Aid Warning status who fail
to meet all Satisfactory Academic Progress criteria
will be placed in Suspension — Need Appeal (SNA)
status. Students in Suspension — Need Appeal
status may file a SAP Appeal/Plan and appeal

to have their aid eligibility reinstated. Students
choosing not to file a SAP Appeal/Plan must meet
all Satisfactory Academic Standing criteria listed in
this document in order to be eligible to receive any
further financial aid.

Approved Appeal/Plan (AP)

Students who submit the SAP Appeal/Plan and are
approved must follow the terms of their approved
SAP Appeal/Plan. This would include:

e Achieving @ minimum 2.0 term Grade Point
Average (GPA) in all future terms

e Achieving a minimum 67% term
completion rate (also known as Pace) in
all future terms. 67% = credits completed
divided by credits attempted

e Taking only courses required to complete
the current active program listed on the
SAP Appeal/Plan form

e Any and all other criteria as outlined on the
SAP Appeal/Plan Form

Students are not allowed to appeal a Financial Aid
Suspension more than once. Students in Approved
Appeal/Plan status are strongly encouraged to
meet with their program advisor to ensure that they
are only taking required coursework. Students in
Approved Appeal/Plan status that do not meet all of

the criteria outlined above will be placed in Financial
Aid Suspension (FAS) status.

Financial Aid Suspension (FAS)

Students are placed in Financial Aid Suspension
(FAS) status if:

e The student has completed a SAP Appeal/
Plan and it has been denied.

e The student has had his or her SAP Appeal/
Plan approved, but did not meet the terms
specified by the approved SAP Appeal/Plan.

e They have exceeded the maximum
duration of financial aid eligibility (150%
Rule) as outlined below.

Students in the Financial Aid Suspension (FAS)
status are not eligible to receive financial aid and
are not eligible to appeal. Students in Financial
Aid Suspension (FAS) status may regain financial
aid eligibility if they complete financial aid eligible
coursework with alternate funding sources and
meet all Satisfactory Academic Progress criteria.
Students that meet this criteria will be sent the
SAP Reinstatement Form via student email and
will be eligible to receive aid once the form is
processed by the Financial Aid Office. Students
that have had their financial aid eligibility
reinstated as a result of the SAP Reinstatement
Form being processed and do not meet all
Satisfactory Academic Progress criteria in any
subsequent term will immediately be placed back
in Financial Aid Suspension (FAS) status.

Students exceeding the maximum duration of
financial aid eligibility (150% Rule) as outlined
below cannot regain financial aid eligibility
regardless of academic performance.

Duration of Financial Aid Eligibility -
Meeting the 150% Rule (M150%)

Students that can no longer graduate by the time
they have attempted 150% of the published credits
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for their current active program, as listed on their
program requirement sheet, will immediately
become ineligible for financial aid and will be
placed in Financial Aid Suspension (FAS) status.

All credits that a student has transferred to
Gateway Technical College, as well all credits
attempted at Gateway Technical College count
toward the 150%. All attempted credits are
included in this calculation regardless of:

e Program status
e Program(s) being pursued
e Financial Aid received/not received

e |ength of time since the credits
were attempted

The maximum duration of financial aid eligibility is
calculated by taking the number of credits required
to complete your current active program requiring
the most credits and multiplying by 150% (1.5).
For example, a program requiring 70 credits to
complete would have a maximum duration of
eligibility totaling 105 credits. This is because 70
Credits x 150% (1.5) = A maximum of 105 credits.

The maximum duration of eligibility for students
active in more than one program is calculated
using the active program requiring the most credits
to complete. It is not calculated on the basis of
multiple programs.

Students who meet or exceed the M150% limit
for a certificate or technical program who are
subsequently accepted into an associate program
must notify the Financial Aid Office to have
financial aid eligibility reassessed under the SAP
policy. Students that remain in the M150% status
as of the census date for a given semester are
ineligible to receive aid for that semester.

Paying for College

Required credit
for program

150 percent of
that program’s credit

Students exceeding the allowable 150% of their
current program will be placed in Financial Aid
Suspension (FAS) status at the end of the semester
in which the 150% limit is reached. The 150%
status cannot be appealed. At this time, all future
aid will be cancelled at Gateway Technical College.
Students may be able to still receive financial

aid at other institutions depending on their SAP
policy. Students on Financial Aid Suspension are
still allowed to take classes at Gateway Technical
College by paying for the classes with alternative
resources (payment plan, scholarships, Veterans
Affairs benefits, etc.).

Financial Aid Disbursement and
Eligibility Policy

If a student receives federal and/or state funding,
his/her funds will be applied to his/her student
account. Students are able to charge certain
expenses to this account. Expenses include
tuition, fees, and bookstore charges. After courses
begin and a student’s attendance is verified on
the census date, Gateway Technical College will
apply a student’s financial aid award to their
account. If a student is awarded aid in excess of
the balance on their student account, a refund
will be issued to the student (for more information

gtc.edu
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please see Gateway Bank Mobile VIBE Card
section below). Financial aid awards are based on
enrollment levels. Up-to-date award information
may be viewed on Self-Service. Please check the
important dates calendar online for disbursement
date information: gtc.edu/important-dates.

Gateway Technical College makes multiple
disbursements of student loans each semester. If
students are receiving loan funds, half of their loan
for each eligible semester will be applied to their
student account on the first disbursement date,
and the second half will be applied to their student
account on the second disbursement date. This
does not apply to grant disbursements. Students
must be enrolled in and attending at least 6 credits
for each loan disbursement to be made.

Students due a federal loan refund will follow one
of the following scenarios:

e |[f the first disbursement of the loan funds
is enough to cover all remaining charges
at Gateway and a refundable balance
exists after the first disbursement is made,
students will receive a portion of their
refund on the first disbursement date and
then a second and final portion of the
refund on the second disbursement date

OR

e |[f the first disbursement of loan funds was
not enough to cover all remaining charges
at Gateway, students will receive a refund
on the second disbursement date.

The dollar amount and timing of refunds are
dictated by each student’s particular balance due
and financial aid award. Students should review
the award amounts provided on Self-Service and
compare them to the charges on their account

to determine the timing and dollar amounts of
any refunds.

As multiple loan disbursements are a federal
requirement, no exceptions can be made to

the timing of disbursements for any reason.

Please view the Important Dates section to view
disbursement dates for each semester. Students
must be enrolled in and attending at least 6 credits
for each loan disbursement to be made.

Grants—Eligibility

Federal Pell Grant

Students must be enrolled in a minimum of one (1)
undergraduate level credit in order to be eligible for
the Federal Pell Grant. Depending on a student’s
Expected Family Contribution (EFC), students may
not be eligible for the Pell Grant. Please check with
a Student Finance Specialist for more information.

Student awards are initially based on full-

time enroliment (12 credits each term) for the
academic year. The amount of Federal Pell Grant a
student receives is based on the student’s actual
enroliment status at the census date. Due to this,
after the census date, awards are recalculated

to reflect student’s actual enrollment status. Pell
eligibility is based on enroliment, Estimated

Family Contribution (EFC) and/or Cost of
Attendance (COA).

Federal Work-Study

Federal Work-Study provides part-time jobs for
Gateway Technical College students who have
been awarded Federal Student Aid and have
remaining unmet financial need, allowing them to
earn money to help pay education expenses. The
program encourages community service work and
work related to the student’s course of study

(if possible).

To be eligible to participate in the Federal Work-
Study program, students must:

e Applied for and been awarded financial aid
(completed a FAFSA)

 Be registered and enrolled in classes

© Have a remaining unmet need
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Work-Study earnings are paid at a wage of $12
per hour and are based on the number of hours
worked. Total monies earned cannot exceed
the amount stated on the student’s Letter of
Employment.

State Grants

Students must be enrolled in a minimum of six

(6) credits as of the census date to be eligible

for state grants. Due to limited state funds, it is
recommended that students apply for financial aid
before April 1 for maximum eligibility.

Loans—Eligibility

Federal Student Loans

Students must be enrolled in @ minimum of six (6)
credits at the time of disbursement to be eligible
for student loans.

Students who have not previously received a

loan from Gateway Technical College and are
requesting a loan must complete Direct Loan
Entrance Counseling and sign a Direct Loan Master
Promissory Note (MPN). If you do not complete
Direct Loan Entrance Counseling and sign a Direct
Loan Master Promissory Note, your loan funds will
not be applied to your account.

Students may complete the Federal Direct Loan
Entrance Counseling and sign a Direct Loan Master
Promissory Note on the Department of Education
website at studentloans.gov.

Students requesting a loan disbursement from

a previous term will undergo a review of loan
requirements by the financial aid office in order to
verify funding eligibility. Loans from a prior award
year will not be considered for disbursement.

Federal Parent PLUS Loans
Dependent students must be enrolled in a
minimum of six (6) credits at the time of
disbursement.

Paying for College

Eligibility for federal financial aid must first

be determined for dependent students before
consideration of Parent PLUS loans. Students
may complete a FAFSA at fafsa.gov. Parent

and dependent student must be U.S. citizens or
eligible noncitizens and cannot be in default or
owe an overpayment on federal grants. Parent
credit history will be checked. If a PLUS loan is
denied, students may be considered for additional
unsubsidized loans.

Please note, any eligible Direct Parent PLUS Loan
amounts in excess of tuition, fees and books will be
refunded to a parent through the student’s Gateway
BankMobile VIBE Card. Students and parents will be
required to sign a Parent PLUS Excess Loan Refund
Authorization Form. This form will be emailed to the
student’s Gateway email account when required. If
a parent has questions regarding the Parent PLUS
Excess Loan Refund Authorization Form, they can
contact the Financial Aid Office.

If a borrowing parent of a PLUS Loan refuses

to sign the Parent PLUS Excess Loan Refund
Authorization Form, accommodations will be made
for the parent to receive the funding via check.
This request will need to be made in writing

and submitted to the Gateway Technical College
Financial Aid Office.

Private Loans

Student must be enrolled in a minimum of

one (1) credit at the time of disbursement.

Any other requirements set by the private loan
originator must also be met in order to receive a
disbursement.

Eligibility for federal financial aid must first be
determined by completing a FAFSA at fafsa.gov
before consideration of private loans will be made.
Gateway reserves the right to deny certification of
private loans.



Purchase or Rental of Textbooks
Using Financial Aid Funds

Gateway Technical College believes that being
prepared for classes is essential. To ensure
students are ready, students who have a financial
aid award in place on Self-Service may use their
funds to purchase or rent their textbooks and
supplies from our partner, Follett Bookstores.

The amount of funds a student will have available
to use at the bookstore each semester will be

the difference between what a student has been
awarded for financial aid minus the cost of

their tuition.

e Bookstore authorization dates can be
referenced on the Important Dates page of
the Gateway Technical College Financial
Aid website.

e Funds will be available 24 hours after your
financial aid award has been posted to
Self-Service and the student is enrolled
in courses.

e To purchase or rent in person, bring a
photo ID and a copy of your schedule to the
bookstore on campus during the bookstore
authorization dates. Let them know you
would like to charge your purchase to your
financial aid when you check out.

e To purchase or rent online, visit
eFollett.com during the bookstore
authorization dates and select the items
to be purchased and/or rented. Proceed
to the Checkout area and enter all the
required information. You will be taken to
the Payment Methods screen and here is
where to indicate that you would like to pay
using Financial Aid.

Students who are Pell Grant-eligible may wish to
purchase their books from an alternate source.
To do this, the student has the right to request an
early disbursement of a portion of their Pell Grant.

e The maximum early disbursement allowed
will be calculated by subtracting the cost
of tuition and fees from the amount of Pell
Grant awarded for that term as of the date
the request is being reviewed. If the cost of
tuition and fees is more than the award, an
early disbursement will not be granted.

e The early disbursement will also be limited
to the book component of the student’s
cost of attendance as determined by
Gateway’s Financial Aid office.

e |f this early disbursement is granted,
the student will not have any funds
available through Follett Bookstore for
that term. If a student already purchased
books using their financial aid at Follett,
they are no longer eligible for the early
disbursement.

e A student may request the early
disbursement on a per-term basis
by contacting a Student Finance
Specialist and asking for an Early Pell
Disbursement form. The form must be
completed and returned to a Student
Finance Specialist at Gateway by the first
day of the term that the disbursement is
being requested.

Gateway Bank Mobile VIBE Card

All eligible financial aid students will have the
option to receive a Gateway Bank Mobile VIBE
Card. Financial aid disbursements are sent
electronically to the Gateway Bank Mobile VIBE
Card by the end of the day on the published refund
date and processed according to the choice
indicated by the student. You will receive a green
envelope with a personal code and instruction

on how to activate your card. When the student
activates the card successfully, the student may
choose to have funds applied directly to the

card or have funds electronically transferred to

a bank account designated by the student. Go

to refundselection.com to select how you want
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to receive your money. This card is good for five
years and it is the responsibility of the student to
retain this card. The card will be mailed to your
address on file at Gateway Technical College once
requested. If you have lost your card, a fee is
required when a replacement card is requested.
For more details on the BankMobile VIBE card,
visit gtc.edu/student-services/financial-aid/
disbursement-bankmobile-vibe-card-account.
If you have questions or need help ordering your
replacement card, contact Student Services to find
out more about ordering your replacement card at
1-800-247-7122.

Drops with a 100 Percent Refund

If a class is taken off your schedule and you are
not charged for the class, your financial aid will be
recalculated with the remaining eligible credits on
your schedule. Dropped classes will be monitored
throughout the entire semester.

No-Shows

If you never attend class, you are not eligible to
receive financial aid for the class. In a situation
where an instructor drops a student from the
class they are teaching due to the student being
a “no-show,” there is no refund on tuition;
however, Financial Aid is required to adjust aid
based on actual attended credits.

If you intend to drop a course, you must drop the
course via WebAdvisor or submit a class add/drop
form in any Students Services Center so that you
can be officially dropped from the class. Do not
simply stop attending class.

Return of Federal Financial
Aid Funds

The Return of Title IV Federal Funds Policy (R2T4)
applies to students who have received federal
financial aid assistance and have officially or
unofficially withdrawn from Gateway Technical

Paying for College

College. Federal financial aid assistance includes
Pell Grants, Supplemental Education Opportunity
Grant (SEOG), Direct Student Loans (subsidized or
unsubsidized), and PLUS Loans for parents. The
official withdrawal date is defined as the actual
date the student begins the College’s withdrawal
process. The student’s last date of academically
related activity is used for unofficial withdrawals.

The amount of the federal financial assistance that
a student earns is determined on a pro-rata basis.
Once the student has completed sixty percent
(60%) of the term, all financial aid is considered to
be earned. Please contact the Financial Aid Office
for the 60% refund dates.

If a student withdraws from school before 60% of
the term has been completed or does not officially
withdraw and receives all failing grades for the
term, the Financial Aid Office will calculate the
amount of unearned financial aid and return the
funds in the following refund distribution order:
Unsubsidized Direct Loan, Subsidized Direct Loan,
Direct PLUS Loan, Federal Pell Grant, Federal
Supplemental Education Opportunity Grant, and
other Title IV assistance programs.

If a student receives all “F” grades for a term,
they will be considered an unofficial withdrawal.

If a student receives all “F” grades for a term but
attended at least one class the entire term and
“earned” the grade of “F”, the student will not be
considered an unofficial withdrawal and no aid will
be returned. If the student received financial aid
and failed to attend classes, they are considered a
“no show” and have not established eligibility for
any financial aid. No shows must repay in full any
funds received.

Gateway Technical College must return the Title IV
funds to the programs from which they received
them during the period of payment or period of
enrollment, as applicable, up to the net amount
disbursed from each source.
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The student will be billed for the funds that
Gateway Technical College is required to repay.

Consult with the Financial Aid Office prior to any
withdrawal to discuss your situation or if you
have any questions regarding your financial aid.
Students who want to dispute an amount should
address all concerns in writing to: Director of
Financial Aid, Gateway Technical College, 3520
30th Ave, Kenosha, WI 53144.

Gateway Foundation Scholarships

Students can help keep their education more
affordable by applying for a Gateway Foundation
Scholarship. Annually, the Gateway Foundation
awards scholarships to eligible students

ranging from $300 to $1,000 or more. During
the continuing student scholarship application
period, students are encouraged to go to the
Foundation Web page and click on the link for
“Scholarship Application.” To go to the Gateway
Foundation online application, visit gtc.edu/
foundationscholarships. The application period
will open at the end of August and close in October.
For more information about Gateway Foundation
Scholarships, visit gtc.edu/foundation.

Established in 1977, Gateway Technical College
Foundation secures resources from the community
to support, promote, and facilitate the educational
activities of Gateway Technical College. As one

of its activities, the Foundation raises funds to
provide assistance to Gateway students who wish
to enhance their lives through education and
training. Annually, Gateway Technical College
Foundation, Inc. awards scholarships and grants to
students. These awards are made possible through
the generosity of individuals (including Gateway
alumni and staff), businesses, and organizations

in southeast Wisconsin who recognize the need

to assist in providing funds for students eager

to embark on the path to their future. To learn
more about the Foundation, please visit gtc.edu/
foundation.

Veterans Education Benefits

Gateway Technical College is approved by the
Wisconsin State Approving Agency and the Federal
Department of Veterans Affairs to provide training
to veterans, active service members, spouses

and dependents of a veteran. You can get more
information about VA educational benefits by
meeting with a Student Finance Specialist (SFS) or
by contacting your local County Veterans Service
Officer (CVSO0).

If you are planning to use veterans educational
benefits at Gateway, please follow these steps:

1. You can call 1-800-247-7122, email
veterans@gtc.edu, or visit one of our
convenient Student Services locations
to schedule an initial consultation with a
Student Finance Specialist.

2. A Student Finance Specialist will guide
you through the benefit and enrollment
processes at Gateway Technical
College. You may be asked to provide
documentation during or after the initial
meeting, e.g. Certificate of Eligibility,
DD214 (Member 4 or Service 2), NOBE,
as applicable to you.

3. You will be required to submit a VA-
Education Benefit Request Form (VA-EBRF)
before you register for classes each term.

4. All veterans must supply the college with
their military transcripts, such as Joint
Services Transcripts and Community
College of the Air Force transcripts.

5. You may also be eligible for additional
Federal Grant Funding. Please complete
the Free Application for Federal Student Aid
(FAFSA) at fafsa.ed.gov.

6. To find out more about scholarships,
please visit Gateway’s Scholarship page on
our website.

7. Make sure you check your Gateway
Student email and WebAdvisor account
regularly for important updates regarding
your VA Benefits.

Additional information about Veterans education
benefits can be found at gtc.edu/va. For specific
eligibility requirements, you may also call the VA
Regional Processing Office (Federal Benefits) at
1-888-442-4551, or your local County Veteran
Service Office (State Benefits). To find your local
County Veteran Service Officer (CVSQ), please

go to the following link and click on your county
of residence to display your designated CVSO:
wicvso.org/locate-your-cvso.

Federal VA Education

Benefit Programs

There are many benefits available to advance

the education and skills of veterans, service
members and their spouses and dependents. The
following are Federal Education Benefit programs
administered through Gateway Technical College:

e Post 9/11 Gl Bill®* (Chapter 33)

e Montgomery Gl Bill - Active Duty
(Chapter 30)

e Montgomery Gl Bill - Selected Reserve
(Chapter 1606)

e VA Vocational Rehabilitation for Veterans
with Service Connected Disabilities
(Chapter 31)

e Dependents Educational Assistance
(Chapter 35)

For more information regarding the benefits

listed above please visit: benefits.va.gov/gibill/
education_programs.asp or call the Department
of Veterans Affairs at 1-888-442-4551.

Paying for College

Satisfactory Academic Progress Policy for
Federal VA Education Benefits (Applicable
to Chapters 30, 31, 33, 35, and 1606 Only)

The Department of Veterans Affairs requires

that all students receiving Federal VA Education
benefits maintain Satisfactory Academic Progress.
If satisfactory progress is not maintained, then
educational benefits will be discontinued by the
Department of Veterans Affairs. Per the Code of
Federal Regulations (38 CFR 21.4277(a)), progress
is considered unsatisfactory if the veteran or
eligible person does not satisfactorily progress
according to the regularly prescribed standards
and practices of the institution he/she is attending.

Students receiving Federal VA Education Benefits
at Gateway Technical College are required to
maintain a minimum term GPA of 2.0 in addition to
a minimum term completion rate of 67%.

Gateway Technical Colleges Satisfactory Academic
Progress Policy for Federal VA Education Benefits
is subject to change at any time. For the most up
to date information regarding this policy, please
visit gtc.edu/va.

Students not meeting the Satisfactory
Academic Progress criteria will be placed in
the following statuses:

Warning:

The first term a student does not meet the
Satisfactory Academic Progress criteria listed
above will be placed into VA Education Benefit
warning status. Students in warning status are
eligible to continue receiving VA Benefits.

VA Success Plan:

Students in warning status who fail to meet the
Satisfactory Academic Progress criteria will be
required to complete a VA Success Plan. An
email will be sent to the student’s Gateway email

* Gl Bill ® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about education benefits offered by VA is available at the official U.S. government Web site at https.//www.benefits.va.gov/gibill.



account with a link to the form. This form should be
completed prior to the start of the following term.

Approved VA Success Plan:

If the VA Success Plan is approved, then the
student would be placed in a Probation Status
and would be eligible to continue receiving VA
Education Benefits. Gateway Technical College is
required to report all students in this status to the
Department of Veterans Affairs.

VA Success Plan denied or not submitted:

If a VA Success Plan is denied or is not submitted
prior to the following term, then the student
would be placed in a Suspension Status. Students
in Suspension are no longer eligible to receive
Federal VA Education Benefits for future terms at
Gateway Technical College. This status is reported
to the Department of Veterans Affairs.

Re-establish Satisfactory
Academic Progress:

In order to regain eligibility for Federal VA
Education Benefits, a student in suspension needs
to re-establish Satisfactory Academic Progress.
In order to do this, the student must accumulate
a minimum of six (6) college level credits (or
equivalent in program’s measured clock hours)
with @ minimum term GPA of a 2.0. The student
would not be eligible to fund these credits with
their Federal VA Benefits and would be required
to set up another payment option at the time of
registration.

Benefits Reinstated:

If the student meets the requirements listed above
to re-establish Satisfactory Academic Progress,
then they will be able to regain eligibility for their
Federal VA Education Benefits.

The student is required to notify Gateway Technical
College that they have met the Satisfactory

Academic Progress criteria by submitting a Veterans
Education Benefit Request Form (VA-EBRF) for the
term they would like to use their benefits for. This
form can be found by going to gtc.edu/forms.

Once the VA-EBRF is received, the School Certifying
Official will verify the criteria has been met to
reinstate benefits and report this reinstatement to
the Department of Veterans Affairs.

If the student fails to achieve the necessary
criteria to regain benefits, then the benefits will
be curtailed until satisfactory progress, as defined
previously, is achieved.

Wisconsin Department of Veterans
Affairs (WDVA) Education Benefits

Wisconsin Veterans Education
Reimbursement Grant Program (VetEd)

The Veterans Education Grant Program provides

a reimbursement grant for the tuition and fees
following successful course completion at Gateway
Technical College. Reimbursement will be reduced
to the extent that tuition and fees have already
been paid by other grants, scholarships, and
remissions provided for the payment of tuition and
fees, including federal Post 9/11 Gl Bill (Chapter
33) benefits.

The VetEd application (WDVA form 2200) must be
submitted to Gateway Technical College no later
than 60 days after the start of the course, term
or semester for which reimbursement is being
sought, or the grant will be denied.

National Guard Tuition Grant (NGTG)

The National Guard Tuition Grant reimburses

the cost of tuition only. It does not cover any
segregated fees, bookstore purchases, and any
other fees or costs added to their student account.

Students are required to submit their Wisconsin
National Guard Tuition Grant Application to
Gateway no later than 90 days after completion of
a course or term, whichever occurs first. For more
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information and to download the application (DMA
Form 189-E), go to: dma.wi.gov/DMA/support/
education.

WDVA Retraining Grant

This grant is for recently unemployed or
underemployed veterans who demonstrate

a financial need while being retrained for
employment. The program must be completed
within two years. This is a grant, not a loan, and
does not have to be repaid. The applicant may
not receive a retraining grant and another WDVA
education grant for the same period.

* The maximum grant is $3,000 per year, for a
maximum of two years.

e Complete eligibility requirements and application
forms for the WDVA benefits are available
through the students local County Veterans
Service Officer.

For more information regarding this program, go to:
dva.state.wi.us/Pages/educationEmployment/
Retraining-Grants-.aspx.

Payment Arrangements

As a student, you may use one of the following
formal payment arrangements to pay for your
tuition/fee charges. A formal payment arrangement
must be selected by 11:59 p.m. on the day of
registration to avoid being removed from your
classes. If the class has already started and you
are registering late, you will be held in the class
and responsible for payment.

Formal Payment Arrangements that will prevent
you from being removed from classes include:

e AWARDED FINANCIAL AID. Verify that the
“Review and accept your Financial Aid Award
Package” row is marked complete in the
Self-Service Financial Aid section.

e PROVIDE AN AUTHORIZATION from a third
party (company/employer/agency) to cover
tuition/fees or be awarded financial aid.
Verify in the Self-Service Account Activity

Paying for College

section that your sponsorship is listed.

e PAY FEES IN FULL by credit card via
WebAdvisor (gtc.edu/webadvisor - select
“Make a Payment”), over the phone at
1-800-247-7122, or by cash, check or credit
card in any Student Services Center

e ENROLL IN STUDENT PAYMENT PLAN via
WebAdvisor or in any Student Services
Center at the time of registration - NO fee
and NO down payment are required; your
first payment is due the first Friday of
the semester.

This information can also be found on Gateway
Technical College’s website: gtc.edu/payment.

Student Payment Plan

The Student Payment Plan is available each term
until the last installment due date for that term.

The payment plan is available Summer 2018 from
February 5, 2018 through July 13, 2018; for Fall
2018 from April 3, 2018 through November 2, 2018;
and Spring 2019 from November 12, 2018 through
March 15, 2019.

Enroll in the payment plan and sign the contract

via WebAdvisor or in any Student Services Center
during normal business hours. Students will receive
statements at the mailing address on file with
Gateway. If a statement is not received, the student
is still responsible for the balance. You can view
your payment plan balance by logging into your
Self-Service account (via WebAdvisor) and selecting
New!!! Account Summary by Term.

The following outlines the Student Payment
Plan requirements.

e Student must be enrolled in 3 or more
credits. (Not available for non-credit
students or to students only registered in
Adult High School, Business Workforce
Solutions, and Traffic Safety courses.)

e Partial payments do not enroll you in the
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Payment Plan; the student must officially
enroll on the plan and complete the
signed contract.

e A maximum of $4000 is allowed on
payment plan. Any charges over the
maximum must be paid in full at time of
enroliment on the plan.

e Four (4) installment payments are due
during the semester for which the payment
plan is initiated. Due dates are published
in the student handbook, on Gateway’s
website and on the Payment Plan form.
Students receive a bill, which is sent to the
current address on file. Payments are due
by scheduled due dates without exception,
even in the event a bill is not received by
the student.

o Alate fee of $45.00 will be assessed if
scheduled payments for the Payment Plan
are received after the due date.

e There is no grace period beyond the
due date for payment before a late fee
is assessed.

e The student will not be removed from
classes and will be responsible for
payment of all fees once enrolled on
the payment plan.

Debts Owed to Gateway

In accordance with the Gateway Technical College
Board of Trustees policy, a hold will be placed

on a student’s account for any debt owed to the
college of more than $200. Any student who has
an outstanding debt greater than $200 with the
College will not be allowed to register until the
debt has been reduced to $200 or may use the
95% or greater third-party authorization process.
To use this process, students must have 95% or
greater third-party payer authorization on file with
the Student Accounts Office for the term they are
registering for and have a payment plan with State
Debt Collections for the outstanding debt.

However, until all outstanding debts to Gateway are
resolved by being paid in full, access to records will
be restricted. Students with a balance will not have
access to transcripts or diplomas. Student debts
owed to Gateway for any reason including tuition
and fees, return of financial aid funds, library fines,
returned checks or for other fees will remain on his/
her account until paid in full.

Students with debts will have their accounts

sent to a collection agency and to the Wisconsin
Department of Revenue. All collection fees are the
student’s responsibility.

Debts owed to Gateway are educational debt and
therefore seen as educational loan if not paid prior
to the end of the term.

Your student account is considered by Gateway,

a non-profit institution of higher learning, to be an
educational loan made to you to assist in financing
your education, and therefore is not dischargeable
under the United States Bankruptcy Code. The
outstanding balance due on your loan is subject

to finance charges as established in the current
Gateway student handbook, and Gateway has the
right to recover any collection and/or litigation costs
incurred in the collection of any amount due.

Students receiving financial aid may be eligible to
take advantage of the Prior Debt Process to assist
with paying prior debts a student has with Gateway.
Access the Prior Debt Process via WebAdvisor.

Students who believe they should not be held
responsible for charges to their account due

to extenuating circumstances must follow the
Student Account Appeals procedures. This process
is initiated by contacting and meeting with a
Student Finance Specialist within 120 days of the
end of the term in which the debt was incurred.
This policy will be effective in reference to debts
incurred after January 1, 1992.

Refund Policy

Refunds for Cancelled Classes

A student is entitled to a full refund of all tuition
and fees paid for a class if Gateway Technical
College cancels the class.

Refunds for Dropped Classes
Refund Schedule

Drop Before Last Refund Drop 100%

the first Date column on the Refund
class front side of student’s

meeting class schedule

Drop 1-10% | Last Refund Drop 80%
of class Date column on the Refund
meetings | front side of student’s
elapsed class schedule

Drop 11-20%
of class | Datecolumnonthe | Refund
meeting | front side of student’s

Last Refund Drop 60%

elapsed class schedule
Withdrawal | 21-80% Contact Student No
of class Services for Refund
meetings withdrawal dates,
elapsed instructions, and
information
Non- Definition: Student doesn’t attend No
attendance/ or discontinues attendance Refund
Instructor without completing and submitting
Drops drop or withdrawal paperwork.

The student’s class schedule is available via “My
Class Schedule” on WebAdvisor.

No Refund for Instructor Drops

A student who registers for a class but who fails
to attend, or stops attending during the refund
period without dropping, may be dropped by the
instructor. As an instructor drop is administrative
and not student initiated, the student is not eligible
to receive a refund.

Paying for College

No Refund for Withdrawals

No refund is made when a student withdraws from
a class. Students withdraw from classes after the
refund period has ended, e.g., after 20% of the
class meeting times have elapsed.

Active Duty

The college will provide a full refund of tuition and
fees to students enlisted in the military prior to the
term start and called into active service during the
term. Deployment documentation is required.

Tuition and fee refunds for students called to active
duty will be first directed to repay federal financial
aid. In some cases, Gateway will be required to
utilize a portion of the tuition and fee refund to
reduce the student’s loan debt. Gateway will repay
the college and student portion of federal grants.
The student will then receive a refund check in the
mail. If you have been called to Active Duty, please
contact your School Certifying Official, Tanya
Doherty, via phone at 262- 564-2482 or email at
dohertyt@gtc.edu.

Account Adjustments

Refunds will be applied to any outstanding balance
the student has at the College. If the student
account is:

Paid in Full -The refund will be mailed to the
student’s current address. No cash refunds.

Payment Plan Account - Any refund will be credited
toward the balance owed. The amount due on
subsequent statements will reflect the adjustment in
fees. The refund percentage is based upon the total
cost of the courses; it is not a percentage refund of
the payments the student has made.

Paid by Sponsorship/Agency/Company - The
tuition charges billed to the third party will be
reduced. No refund will be issued.



Paid/Partially Paid by Financial Aid - The
Financial Aid award/disbursement will reflect
adjustments due to dropped classes.

Non-attendance - No refund is made to students
who do not attend, or who discontinue attendance
without completing a drop via WebAdvisor or
submitting an Add/Drop Form.

Refunds are based on the Refund Schedule.

Refunds Applied to Balances

If a student owes an outstanding balance and

has a refund, the account will be reviewed to
determine if any eligible funding or payments can
be applied to the outstanding balance before a
refund is issued. If the funding is not eligible to be
applied to a past due balance, the student is still
responsible to pay the outstanding balance. Any
unpaid balances will be sent to collections.

Student Account Appeals

Students are responsible for payment of tuition and
fee charges for all classes in which they register.

In the event that a student encounters extenuating
circumstances that have unexpectedly impacted
their ability to attend and/or complete registered
courses, the student may request an appeal to
potentially reduce tuition and fee charges. Please
note that bookstore charges cannot be appealed.

A student that wishes to submit a Student Account
Appeal should meet with a Student Finance
Specialist to discuss their situation and obtain the
Student Account Appeal form. A Student Account
Appeal form and supporting documentation must be
requested and submitted within 120 days of

the end of the term being appealed in order to

be reviewed.

Academic Information and Student Records

Academic Information and
Student Records

Gateway Technical College
Credentials

Associate Degrees, Technical Diplomas,
and Advanced Technical Certificates

The Gateway Technical College District Board has
the authority to grant associate of applied science
degrees, technical diplomas, and advanced
technical certificates to graduates of occupational
programs approved by the Wisconsin Technical
College System Board. Students must apply to the
AAS or technical diploma programs and submit an
application for graduation to graduate.

Gateway Certificates

The Gateway Technical College District Board
may award District certificates to students who
complete a specific course or group of courses.
Certificates are designed to help students gain
entry level employment in specialized areas or

to qualify for occupational advancement. Students
must apply to the certificate program and
complete a certificate completion form to receive
a certificate.

Adult High School Diploma

Gateway’s Adult High School program is designed
for those 18 years or older who want to attain
their high school diploma. This is not a GED; it is
a diploma issued by the student’s former school
district (subject to approval from the collaborating
district in Kenosha, Racine or Walworth County).
The Adult High School Diploma is recognized by
the Wisconsin Department of Public Instruction.
Some associate degree or technical diploma
classes may be used to fulfill high school
graduation requirements. The Adult High School
academic advisor in Student Services can give
you more information on obtaining a high school

25

diploma through Gateway. Note: Students dually
enrolled in adult high school and post-secondary
courses are not eligible for financial aid.

General Education Development (GED®)

Students can earn their GED by passing the

official GED Testing Service tests. Subjects include
Language Arts (RLA - Reasoning through Language
Arts), Math, Science and Social Studies. Students
must also pass the Civics exam. Prior to testing,
students must complete an orientation (course
890-721) through the Adult Learning Center. GED
instructors can pretest in all four testing subject
areas. Practice tests are available in selected
subject areas. GED teaching strategies include
small group instruction, computer-assisted learning,
self-guided exercises and assignments, and one-
on-one tutoring. Non-resident fees may apply.

High School Equivalency Diploma (HSED)

An HSED may be completed in several ways.

Many students decide to complete their HSED
through GED testing and completion of Health,
Civics exam, Career Awareness, and Employability
Skills. An HSED may also be obtained through the
completion of high school credits, post-secondary
credits, or competencies. Students may also be
eligible to receive an HSED if they have been
granted a diploma from a foreign country. Students
interested in pursuing an HSED should have their
official high school transcripts sent to Gateway
Admissions Office for review. All HSED participants
must take an orientation (890-721) prior to starting
the HSED program. Nonresident fees apply.

English Language Learner Program (ELL)

ELL is designed to prepare students whose first
language is other than English to speak and
understand the English language. Students will
improve their speaking and listening, grammar
and writing, and reading and vocabulary skills
and learn about health, community, government,
consumer education, and employability skills.

Large and small group instruction, computer-
assisted learning, and self-guided exercises
and assignments are utilized. Free to
Wisconsin residents.

Student Name

The name on a student’s record is the official name
which will be displayed on college documents,
transcripts, and diplomas. Name changes will

only be completed upon presentation of a legal
document supporting the change, linking the new
name to the name currently on the student’s record.
Requests for name changes may be submitted to
any Student Services Center. Gateway recognizes
that students may use names other than their

legal names to identify themselves. The college is
phasing in the ability to use students’ chosen names
where possible. The student’s legal name will
continue to be used in business and other processes
that require the use of a legal name. Students can
submit a chosen name request online at gtc.edu/
forms, in the Registrar Forms section, or in person
in Student Services.

Social Security Number Policy

Social Security numbers (SSN) are used to identify
student records. A student’s failure to provide a
SSN may delay processing. All Gateway students
who are applying for financial aid are required

to provide their Social Security number. A Social
Security number is critical to state and federal
reporting and the financial aid process. The
Social Security number is protected by the Family
Educational Rights and Privacy Act (FERPA), is not
considered directory information, and therefore
will not be released to a third party. The Internal
Revenue Service allows some post-secondary
students to claim an education income tax credit
on their taxes. In order to claim this credit, the
student’s Social Security number must be on file
at the college so the student’s enrollment can

be reported to the IRS. The college will make a
1098T form available to the student electronically
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by January 30 of each year. This will document
the student’s SSN on file and the post-secondary
enrollment information. For tax credit eligibility
information, consult your tax professional.

The Internal Revenue Service requires that
Gateway provide 1098T forms annually to
post-secondary students.

Student ID Number

Every student will have a system-generated ID
number that will appear on his or her academic
record and most Gateway correspondence. This
number is not considered directory information

and will not be released to a third party. It is important
that students know their student ID number.

Curriculum Sheets

Curriculum sheets detail current course
requirements and course descriptions in a
student’s program. In order to graduate from
a specific program, students must fulfill the
requirements of the curriculum sheet for the
academic year for which they were accepted.

At any time, a student may elect to follow the most
recent program curriculum but may not move

to a previous sheet. To move to the most recent
program curriculum, students must complete a
Curriculum Year Change form. This form can be
found under the Registrar section at gtc.edu/
forms or at any Student Services Center.

Useful information concerning possible job
opportunities at entry and advanced levels is listed
on the back of each curriculum sheet. Curriculum
sheets can be obtained at gtc.edu or printed in
any Student Services Center.

Academic Standards

Academic and Program Standards—Academic
and program standards are developed and are
available to all students.

Academic Information and Student Records

Continuous Student Enroliment (Policy
J-110)—Academic programs at Gateway undergo
frequent changes to keep programs current with
demands in technology and accreditation criteria.
Generally, students are allowed to graduate
following the program curriculum sheet in place
at the time of the student’s initial program
acceptance. Because of frequent program changes
and the length of time taken by students to meet
graduation requirements, the following policies
will govern which curriculum sheet will be used to
define a student’s graduation requirements:

1. The College does, after two (2) years of
non-continuous enrollment, require the
student to follow the most recent program
curriculum in order to graduate.

2. The College reserves the right to place
a seven (7) year limitation on accepting
courses for graduation. Some programs
have more stringent age requirements
on course age for courses that are pre-
requisites to program courses.

3. At any time, a student may elect to follow
the most recent program curriculum.

4. The College reserves the right to establish
course substitutions when courses are
inactivated to meet program curriculum
requirements.

Grading System

Complete information regarding Gateway’s
grading system including credits, grading, grade
changes, student records, grade point average
(GPA), mid-term grades, academic progress,
Provost’s Honors, and Dean’s List can be

found in Gateway’s Student Handbook and on
Gateway’s website at gtc.edu/handbook.

Attendance

Gateway recognizes the importance of attendance
in the learning process but does not believe that
attendance in and of itself constitutes learning.
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Instructors will document in their course syllabi fair
and reasonable attendance policies for their classes
based on their subject matter, delivery methods,
learning activities, student audience, external
regulations, college and departmental guidelines,
and employer expectations in their field of
instruction. Students are responsible for reading and
understanding each class attendance policy and for
learning any material covered during an absence.

To be eligible to receive financial aid funding for
classes, students must be attending all classes
prior to the established Census Date.

Credit for Prior Learning

Transfer Credits From Another Institution

A student must be accepted to a post-secondary
program at Gateway before transfer credits will

be evaluated. Courses completed at a regionally
accredited institution are evaluated to determine
transferability. Coursework completed at an
institution which is not regionally accredited may
be evaluated through the credit for prior learning
process to determine what proficiency credit may
be granted. Gateway must have official transcripts
on file before transfer credits are evaluated. Official
transcripts are defined as transcripts sent directly
by mail to Gateway from the issuing institution,

by a recognized electronic transcript service or
hand-delivered by the student if the transcripts
remain unopened in the issuing school’s sealed
envelope. Official transcripts must have the issuing
school’s seal and appropriate official’s signature
to be accepted. Official transcripts remain the
property of Gateway Technical College and cannot
be returned. Gateway Technical College cannot
provide students with copies of their transcripts
from other institutions. Students requiring copies
of transcripts from other institutions they have
attended must obtain them directly from those
institutions. A minimum grade of C is required for
courses to be accepted as transfer. Courses with a
grade of C- or below will not be accepted.

The Transfer Credit Specialist will evaluate the
transcripts working in collaboration with course
instructors and academic deans as necessary to
determine course transfer credit.

College Level Examination

College-level proficiency credit will be granted for
knowledge validated by the Advanced Placement
(AP) program, College Level Examination Program
(CLEP) and Dantes Subject Standardized Test
(DSST). Please refer to Gateway’s website for a list
of accepted exams. Students must meet minimum
score requirements to be awarded credit. A
minimum score of 3 is required for AP exams,

a minimum score of 50 is required for CLEP
exams and minimum scores on DSST exams v
aries by exam.

Some examinations may require additional
competence tests before credit can be granted.
An official transcript, score report, or equivalent
documents issued by the external agency must be
submitted before credit can be granted.

Military Evaluation

Credit may be granted upon review of an official
military transcript from Joint Services Transcript
(JST) which may be requested at jst.doded.mil.
Transcripts should be submitted to the Assistant
Registrar for Transfer Credit and Registration.
Guidelines established by the American Council
on Education (ACE) are considered in addition to
referrals to specific departments when deemed
necessary. The Transfer Credit Specialist will
evaluate the transcripts working in collaboration
with the academic departments as necessary to
determine course transfer and/or

proficiency credit.

Articulation for High School Students

Through an agreement with area high schools,
Gateway awards credits for certain approved
courses taken at the high school level. Students
must enroll in Gateway within 27 months of high
school graduation and have earned a B or better



in the high school course. It is also possible for
qualified high school students to enroll in a higher
level Gateway course with the consent of the
academic advisor. High school students should
speak with their high school guidance counselors
regarding these opportunities.

Prior Learning Assessment

A student must be active in an associate degree,
technical diploma, or certificate program at
Gateway to be eligible to apply for prior learning
assessment. Prior learning assessment recognizes
prior learning through the awarding of academic
proficiency credit. Credit or its equivalent is
awarded for learning, with consideration given

for work experience. Students with prior learning
experience may be able to pass prior learning
assessment tests and earn credits toward their
diploma or degree from Gateway. Prior learning
assessment fees are charged and are not covered
by financial aid. No student is allowed to apply for
prior learning assessment for a course which they
are failing or for which they have received a letter
grade on their official transcript including A through
F grades, incomplete or withdrawal grades.

The prior learning assessment option should be
considered by students who have:

e Extensive high school coursework which is
not covered under a Tech Prep agreement.

e Broad work experience supported by
training and seminars with content similar
to Gateway courses.

e (Courses from other institutions which are
not regionally accredited.

e Diploma courses not directly transferable to
associate degree programs.

e Completion of noncredit coursework,
self-study or other nontraditional education
or training.

Prior learning assessment may be available
through the following processes:

1. Credit by Examination
Proficiency credit may be granted to students
who demonstrate course competencies
through the satisfactory completion of college
developed written tests for specified courses.
Contact cfpl@gtc.edu for information.

2. Credit by Demonstration
Proficiency credit may be granted to students
who demonstrate course competencies
through the satisfactory completion of college
developed demonstrative performance
tests for specified courses. Exams are not
available for all courses. Contact cfpl@gtc.
edu
for information

3. Evaluation of Experience
Proficiency credit may be granted to students
who demonstrate course competencies
through portfolio presentations demonstrating
mastery of skills or competencies. Portfolio
presentations are not available for all
courses. There are specific courses for which
proficiency credit may be granted through
portfolio presentations. Contact cfpl@gtc.edu
for information.

Graduation Requirements

Complete information regarding graduation from
Gateway including graduation requirements,
computation of GPA for graduation, application for
graduation, graduation with honors, Provost’s Honors
program at graduation, commencement ceremony
and transcripts can be found in Gateway’s Student
Handbook and on Gateway’s website at gtc.edu/
handbook.

Student Rights and
Responsibilities

Gateway is dedicated to helping students identify and
achieve realistic goals through excellent educational
opportunities. The administration and staff of the
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Student Rights and Responsibilities

College promote responsible participation and high
achievement as goals for our students. As a Gateway
Technical College student, you should be aware of
and accept responsibility as an active, contributing
member of the College. This section explains policies
and procedures identifying student rights and
responsibilities. Gateway Technical College believes
that all students have responsibilities in the areas of
governance, services, and conduct.

Additional information on policies such as student
academic responsibilities, student use of services,
student code of conduct, student due process,
restraining orders and orders of protection, and
computer, networking and information resources
can be found in Gateway’s Student Handbook and on
Gateway’s website at gtc.edu/handbook.

Student Information Updates

It is necessary for the college to have current
student contact information for the purpose of
communicating official correspondence and for use
in case of emergencies. Students are responsible
for keeping Gateway records up-to-date with
their current mailing address, email address, and
phone numbers. Student can update WebAdvisor
or submit a Student Data Change form in Student
Services. When students leave Gateway, it is
their responsibility to maintain updated contact
information with the college for purposes of
continued communication.

Texts and Automated Calls

SMS messages, also known as text messages, and
automated phone calls are types of communication
that Gateway Technical College may send to
students. These forms of communication may be
utilized by authorized university officials to relay
registration, waitlist, course cancellation, academic
advising, account information and financial aid
messages that are time sensitive in nature. Students
may opt out of receiving these text messages and
calls via the Update Personal Information screen in
WebAdvisor or in person at Student Services.

Note: If your cell phone provider charges for text
messages received, there will likely be a cost
associated with this service. Check with your mobile
phone provider.

Information about Gateway’s “AlertMe” Emergency
Notification System can be found in the Gateway
Student Handbook and on Gateway’s website at gte.
edu/handbook.

Federal Family Educational Rights
and Privacy Act (FERPA)

Notification of Rights

The Family Educational Rights and Privacy Act
(FERPA) affords students certain rights with respect
to their education records. FERPA rights begin when
a student registers for a course or at the point of
admission to a program. These rights include:

(1) The right to inspect and review the student’s
education records within 45 days of the day
the College receives a request for access.

A student should submit to the Registrar a
written, signed request that identifies the
record(s) the student wishes to inspect. The
registrar will make arrangements for access
and notify the student of the time and place
where the records may be inspected. If the
records are not maintained by the registrar,
that official shall advise the student of the
correct official to whom the request

should be addressed.

(2) The right to request the amendment of
the student’s education records that the
student believes are inaccurate, misleading,
or otherwise in violation of the student’s
privacy rights under FERPA.

A student who wishes to ask the college to
amend a record should write the College
official responsible for the record, clearly
identify the part of the record the student
wants changed, and specify why it should
be changed. If the College decides not to
amend the record as requested, the College
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will notify the student in writing of the
decision and the student’s right to a hearing
regarding the request for amendment.
Additional information regarding the hearing
procedures will be provided to the student
when notified of the right to a hearing.

(3) The right to provide written consent before

the College discloses personally identifiable
information from the student’s education
records, except to the extent that FERPA
authorizes disclosure without consent.

The College discloses education records
without a student’s prior written consent
under the FERPA exception for disclosure
to school officials with legitimate
educational interests. A school official is

a person employed by the College in an
administrative, supervisory, academic or
research, or support staff position (including
law enforcement unit personnel and health
staff); a person or company with whom

the College has contracted as its agent to
provide a service instead of using College
employees or officials (such as an attorney,
auditor, or collection agent); a person
serving on the Board of Trustees; or a
student serving on an official committee,
such as a disciplinary or grievance
committee, or assisting another school
official in performing his or her tasks.

A school official has a legitimate educational
interest if the official needs to review an
educational record in order to fulfill his or
her professional responsibilities for the
College.

(4) The right to file a complaint with the U.S.

Department of Education concerning alleged
failures by the College to comply with the

requirements of FERPA. The name and address

of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

Notification of Directory Information

Gateway Technical College complies with the
provisions of FERPA. Prior written consent from a
student must be obtained before information may
be disclosed by Gateway Technical College to third
parties, unless the information or the individual or
group making the request is exempted by the policy
and the Family Educational Rights and Privacy Act of
1974. Such exemptions are made for

the following:

1. Request from Gateway Technical College
faculty and staff with a legitimate need
to know.

2. Request in accordance with a lawful
subpoena or court order.

3. Request from representatives of agencies
or organizations from which the student is
receiving or has received financial aid.

4. Request from officials of other
postsecondary educational institutions
to which the student has applied
for admission.

5. Request from other persons or agencies
specifically exempted from the prior consent
requirement by the Act. This includes certain
federal and state officials of the District
accrediting agencies, etc.

6. Requests for directory information, which
includes the following categories:

-Name

-Hometown

-Date of birth

-Program of enrollment (major field of
study) and number of credits
for which currently or formerly
enrolled

-Participation in officially recognized
activities

-Dates of attendance (including
enroliment status, classification, and
year, matriculation, and withdrawal dates)

-Candidacy for graduation

-Degrees and awards
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(type of degree and date granted)

-Honors received

-Most recent previous educational agency

or institution attended

The student may elect to have directory information
held confidential. When this option is exercised,
the only information that will be released by
Gateway, other than exemptions 1. through 5., is
confirmation that a student is or has been enrolled
at Gateway. If you elect to allow the release of
directory information, such release will be limited to
those requests perceived to be in the best interest
of the student; e.g., requests from parents, friends,
relatives, prospective employers, or licensing
agencies seeking to confirm certain information,
societies, news releases, programs, etc. All other
inquiries will be limited to confirmation that a student
is or was previously enrolled at Gateway.

Gateway Technical College assumes no responsibility
or liability for the accuracy of judgment as to
whether or not a release of directory information is

in the best interest of a student. Likewise, Gateway
will assume no responsibility for contacting students
who have elected to stipulate directory information
as confidential for the subsequent permission to
release any information. If you elect to have directory
information held confidential, please complete a form
which is available at any Student Services office.

Enroliment Policy

Students will be considered enrolled in a class upon
registration (and provided they remain registered) if
they have:

e Paid the required tuition and fees or entered
into a standardized payment plan agreement
with the District, or

e Been awarded financial aid, or

e Have a third-party payer authorization/
contract on file with Gateway guaranteeing
payment of the tuition and fees.

Any student who has an outstanding debt greater
than $200 with the College will not be allowed to
register until the debt has been reduced to $200 or
less unless the student has a 95% or greater third-

party payer authorization in place with the Student
Accounts Office and has a payment arrangement in
place for the outstanding debt. Students who believe
they should not be held responsible for charges to
their account due to extenuating circumstances must
follow Student Account Appeals procedures. This
policy will be effective in reference to debts incurred
after January 1, 1992.

Student Religious Accommodations

Policy

In compliance with Wisconsin Administrative Code,
Gateway Technical College will make reasonable
accommodation of a student’s religious beliefs. A
student may request reasonable accommodation
from his/her instructor with regard to examinations
and other academic requirements. The student
request must be in writing and submitted to the
instructor five (5) working days prior to the date(s)
of the anticipated absence. Instructors will provide a
means by which a student can perform the make-up
examination or other academic requirements in a
timely manner without penalty.

Additional information regarding this policy can
be found in Gateway’s Student Handbook and on
Gateway’s website at gtc.edu/handbook.

Student Right-to-Know Reporting

Policy

Gateway will maintain and disclose student program
completion and graduation rates in compliance with
the Student-Right-To-Know and Campus Security Act.

Procedure

¢ |nformation on completion and graduation
rates of all technical diploma or associate
degree-seeking full-time students will
be collected.

e This information as well as Campus Security
Information will be made available through
appropriate College publications, on the
Gateway Technical College website (gtc.



edu), and to prospective students upon
request.

e This information will be available before
prospective students enroll or enter into any
financial obligation with the College.

Drug-free Environment

Any student who engages in an activity on District
premises or at a District-sponsored event that
constitutes a violation of State of Wisconsin Uniform
Controlled Substances Act shall be subject to
non-academic misconduct disciplinary sanctions.

In determining the appropriate sanction, the
College president, or designee, shall consider those
penalties, including suspension and expulsion,

that will contribute most effectively to maintaining
a College environment free from controlled
substances.

In keeping with local, state, and federal laws,
Gateway Technical College prohibits the possession,
use, or distribution of drugs and alcohol by students
while on College property or when involved in any
College sponsored activity. If a student has a drug
or alcohol problem, we highly recommend that they
seek assistance from the Student Services office.

Tobacco-free Environment—~Policy
E-155

Gateway Technical College is strongly committed to
maintaining and improving the health and well-being
of all employees and customers. It is, therefore,
Gateway’s policy that employees have the right

to work in an environment free of the hazards of
tobacco smoke.

Use of tobacco and smoking is prohibited on all
Gateway campuses, which include but are not
limited to the following:

1) All buildings, grounds, sidewalks, streets,
parking lots and structures.

2) All Gateway owned and leased vehicles.

3) All personal vehicles on Gateway property.

This policy applies to all devices, including electronic
cigarettes, e-cigarettes, or personal vaporizers that
are alternatives to smoking

tobacco products.

Failure to comply with this policy will be dealt with
through the college’s disciplinary procedures.
Students, staff, visitors and tenants who breach the
policy will be asked to stop smoking and will be
asked to leave the premises if they fail to comply
with this request. All breaches of this policy will be
recorded in writing.

Conceal Carry

In an effort to provide a safe learning and working
environment, Gateway Technical College has
initiated a policy prohibiting anyone from bringing a
weapon inside any college building. Gateway bans
all weapons, as defined by Wisconsin state statute,
inside college facilities which includes — but is not
limited to — such items as knives

and firearms.

Persons storing weapons within their own vehicles
parked on college owned, leased, or operated lots or
grounds must:

e Conceal the weapon from open view of
persons moving in or around the vehicle.

e |f afirearm, unload the weapon.

e |f afirearm, store the weapon in a secured
(locked) case or install a locked trigger guard.

Affirmative Action / Equal
Opportunity—Policy H-110

The Gateway Technical College District will be fair
and impartial in all its relations with its students,
employees, and applicants for employment without
regard to race, color, national origin, ancestry,
creed, religion, political affiliation, marital status,
parental status, pregnancy, family or medical leave,
disability, age, gender, sexual orientation, arrest
record or conviction record, retaliation, union or non-
union affiliation, membership in the National Guard,
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state defense force or any reserve component of the
military forces of the U.S.
or Wisconsin.

Any questions concerning Affirmative
Action contact:

Jacqueline Morris, Director Staffing
District Affirmative Action Officer,

Titles VI, VII, & IX

3520 30th Avenue, Kenosha, WI 53144
(262) 564-3032 * (262) 960-1931 (text)
(262) 564-2838 FAX

email: morrisj@gtc.edu

Wisconsin Relay System: 711

Any questions concerning Titles VI, VIl &
IX contact:

Debbie Miller, Director Human Resources
Equal Employment Opportunity Officer, Titles
VI, VL& IX

3520 30th Avenue, Kenosha, WI 53144
(262) 564-3220 * (262) 960-1931 (text)
(262) 564-2838 FAX

email: millerd@gtc.edu

Wisconsin Relay System: 711

Additional information regarding this policy can
be found in Gateway’s Student Handbook and on
Gateway’s website at gtc.edu/handbook.

Discrimination, Sexual Harassment
& Sexual Misconduct Complaint
Procedure — Policy H-120

The following steps will be followed by Gateway
Technical College in response to discrimination
allegations and/or sexual harassment and
misconduct.

1. Aformal investigation of the allegations will be
conducted by designated Investigators.

2. Trained Investigator(s) assigned to the complaint.

3. Investigator(s) will meet individually with the
Complainant and the Respondent to explain their
rights, resources, and responsibilities.

4. Investigator(s) will interview complainant
to clarify and acquire additional relevant
information necessary to proceed.

5. Investigator will interview the respondent and
appropriate witnesses.

6. Investigator(s) will acquire additional relevant
information such as written documents, text
messages, photos, academic records, e-mail,
voice mail, etc.

7. The determination of discrimination and/or sexual
misconduct will be based on the preponderance
of evidence standard.

8. The college will reference appropriate disciplinary
procedures when there is a violation finding.
Investigators will prepare a report capturing a
summary of the information, summary of findings
of fact and analysis, resulting conclusion, and
recommended remedial action to be shared with
the EEQ/Title IX Officer for review and approval.

9. If there is a finding of discrimination,
sexual misconduct, or sexual harassment,
the college will implement appropriate
disciplinary procedures.

Additional information regarding this policy can
be found in Gateway’s Student Handbook and on
Gateway’s website at gtc.edu/handbook.

Sexual Assault, Misconduct, and
Harassment Policy — Policy H-140
Policy

Gateway Technical College (Gateway) prohibits
rape, acquaintance rape, sexual assault, sexual
harassment, stalking, dating violence and domestic
violence. This policy applies to all students,
employees, contractors, and visitors of the college.

Sexually violent acts, termed sexual misconduct by
Gateway, are violations of the Gateway Student Code
of Conduct, Administrative Procedures and College
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While all Gateway programs develop skills for
employment, students are encouraged to pursue
continuing education opportunities upon completion
of Gateway programs. This may include involvement
in professional associations, company-provided
workshops or updates, professional development,
etc., as well as continuation of formal education.

To meet the need for lifelong education in our
increasingly demanding and technical workplace,

a growing number of Gateway Technical College
students have successfully continued their education
at a variety of institutions of higher learning.

Cooperating institutions determine the number
and ways in which credits may be transferred and
used towards further degree completion. Detailed
course descriptions, transcripts detailing work
completed, student records of individual programs,
and assistance from Student Services Centers may
facilitate this process.

Students are advised to check with the admission
departments at the institutions where the students
may eventually wish to transfer credits, as well

as with Gateway’s Student Services Center, to
determine current arrangements. Graduates
interested in transferability of credits earned through
an associate degree program should contact a
Gateway academic advisor for specific information.

Articulation Agreements with
Institutions of Higher Learning

Gateway Technical College is connected with a
number of postsecondary institutions within the state
and nationally. Gateway currently articulates with
more than 40 colleges and universities, allowing
students to transition from Gateway Technical
College to another institution in a smooth and
seamless manner.

Students can take advantage of online learning
opportunities from many higher education partners
to transfer their credits and complete bachelor’s

degrees without leaving the Gateway campus. In
addition, Gateway has agreements with Cardinal
Stritch University and Upper lowa University that
allow students to complete bachelor’s degree and
master’s degree programs by attending classes on
Gateway’s campuses.

Gateway Technical College has articulation
agreements with the following institutions of
higher learning

Alverno College

Aurora University—George Williams College

Capella University

Cardinal Stritch University

Carroll University

Carthage College

College of Lake County

Columbia College

Concordia University Wisconsin
DeVry Institute of Technology
Embry-Riddle Aeronautical University
Franklin University

Grand Canyon University

Indiana Tech

Lakeland College

Marian College

Marquette University

McHenry County College
Milwaukee School of Engineering
Mount Mary University

Northland College

Ottawa University

Pennsylvania College of Technology
Purdue University Northwest
Robert Morris College

Silver Lake College

Southern lllinois University/Carbondale
St. Cloud State University

Trinity International University
University of Phoenix

University of Wisconsin
System Colleges—see JACAP
Agreed Statement

University of Wisconsin—Eau Claire
University of Wisconsin—Green Bay
University of Wisconsin—LaCrosse
University of Wisconsin—Madison
University of Wisconsin—Milwaukee
University of Wisconsin—Oshkosh
University of Wisconsin—Parkside
University of Wisconsin—Platteville
University of Wisconsin—River Falls
University of Wisconsin—Stevens Point
University of Wisconsin—Stout
University of Wisconsin—Superior
University of Wisconsin—Whitewater
Upper lowa University

Utah Valley State College

Viterbo College

Additional information can be found at
gtc.edu/transfer.
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JACAP Agreed Statement

UW/Technical College System Uniform
Policy Statement On Credit Transfer

Students enrolled in the Wisconsin Technical
College System (WTCS) who wish to continue their
education in the UW System (UWS) may be eligible
to transfer credits toward their associate degree in
the following ways:

e Students enrolled in the college parallel
program at any of the following five WTCS
institutions: Madison College (MATC),
Milwaukee Area Technical College, Nicolet
Area Technical College, Chippewa Valley
Technical College, or Western Technical
College may be eligible to transfer up to
72 credits.

e WTCS students may be eligible to
transfer up to 72 credits of general
education coursework within the areas of
Communications, Behavioral Sciences,
Social Sciences, Mathematics and
Natural Sciences.

e Students transferring from the WTCS
may be eligible for credit by earning
appropriate scores on national standardized
examinations (e.g., College Level
Examination Program) or examinations
developed by the UW Colleges.

For more information about these transfer
opportunities, students should consult with their
WTCS advisors or the Student Affairs Office at a UW
Colleges campus.




UNIVERSITY OF WISCONSIN

PARKSIDE

General Studies
Transfer Gertificate

Transfer agreement between Gateway
Technical College and University of
Wisconsin—Parkside. Gateway students
who complete the certificate’s 30-credit
program of study comprised of general studies
courses can apply those credits toward
the liberal arts requirements for their
UW-Parkside baccalaureate degree.

Students will be dually admitted to
Gateway and UW-Parkside and may be
eligible for financial aid through
UW—Parkside for this certificate.

For more information and to apply, contact a
Gateway New Student Specialist.

gtc.edu/genstudiescert
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Through an agreement between Gateway Technical College and College

of Lake County and McHenry Community College, students may be able to
attend approved programs in their neighboring state at in-state rate. Gateway
Technical College district residents interested in participating should contact
Gateway’s Admissions department. lllinois residents interested in this option
should contact the appropriate official at the college in their home county.

Gateway Programs Available to

McHenry Gounty Residents

Aeronautics — Pilot Training (A.A.S.)*

Alcohol and Other Drug Abuse (Internal Certificate)

Air Conditioning, Heating & Refrigeration Technology (A.A.S)
Barber Technologist (Diploma)*

Civil Engineering Technology-Freshwater Resources (A.A.S)
Civil Engineering Technology-Highway Technology (A.A.S.)
Cosmetology (Diploma)*

Dental Assistant (Diploma)*

Human Service Associate (A.A.S.)

Interior Design (A.A.S.)

Medical Assistant (Diploma)*

Surgical Technology (A.A.S.)*

McHenry Programs Available to
Gateway Residents

Construction Management (A.A.S)
EMT-Ambulance (Certificate)

Fitness Instructor Training (Certificate)
Health and Fitness Education (A.A.S)
Manufacturing Management (A.A.S.)
Occupational Therapy Assistant (A.A.S)*
Warehousing and Distribution (Certificate)

Gateway Programs Available to
Lake County Residents
Aeronautics—Pilot Training (A.A.S.)*
Barber Technologist (Diploma)*
Cosmetology (Diploma)*

Dental Assistant (Diploma)*

Diesel Equipment Mechanic (Diploma)
Diesel Equipment Technology (A.A.S.)
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Facilities Maintenance (Diploma)

Graphic Communications (A.A.S.)
Industrial/Mobile Hydraulic Mechanic (Certificate)
Interior Design (A.A.S.)

LPN Bridge to ADN (A.A.S.)*

Lake County Programs Available to

Gateway Residents

Automotive Collision Repair (A.A.S. and Certificate)

Dental Hygiene (A.A.S.)

Electrician Apprenticeship (A.A.S.)

Health and Wellness Promotion (A.A.S.)

Health and Wellness Promotion — Personal Training (Certificate)
Health and Wellness Promotion — Wellness Coaching (Certificate)
Laser/Photonics/Optics (Certificate)

Laser/Photonics/Optics — Applied Lasers (Certificate)
Laser/Photonics/Optics — Biophotonics (Certificate)

Machine Tool Trades (A.A.S.)

Mechatronics (Certificate)

Medical Imaging (A.A.S.)

Medical Imaging-Magnetic Resonance Imaging (Certificate)
Medical Imaging-Computed Tomography (Certificate)
Phlebotomy Technician (Certificate)

Sustainable Agriculture (Certficate)

TESOL (Certificate)

*High demand programs—space is limited.
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ACCOUNTING 1.ttt 34
AAMINISITative PrOfESSIONAL ©.....vvviiv i 38
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Air Conditioning, Heating, and Refrigeration Technology .........ccoccoviviiviiiiiiiiiii 46
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Architectural — Structural Engineering TECNNICIAN ©...vovvveiveiiiicee e 50
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Criminal JUSTICE STUTIES ... 76
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Diesel EQUIDMENT TECANOIOTY +..v.vivvv i 86
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Electrical Engineering TeChnOlOgY ...o.ovveiviiiiiiic i 90
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HOTHCUITUIE ..o 120
Hospitality Management..........voviiiiieiiie e 122
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Information Technology — Computer Support SPECIAliSt .....o.ovvvivveiiiee e, 128
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Information Technology — SOfware DEVEIOPET ... .vvivviiiieiiies e 134
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INEETION DBSION v vt 140
Leadership DEVEIODMENT .. ...viviviiii 142
MATKETING v 144
Mechanical Design TECNOIOGY ......vvvveiiiie i 146

32

Program Curricula Index

Nursing — Associate Degree (ADN/RN) ...vviviiiii 150
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Barber TECNNOIOGIST ... 56
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DENEAL ASSISTANT ..o 82
Diesel EQUIDMENT MECNENIC ...vivvivvivii i 84
Electromechanical Maintenance TEChNICIEN ...t 92
Electronics Technician FUNDAMENEAIS...........oooviivviiiiii 96
Emergency Medical TECNNICIAN .....v.voviiiice s 98
EMT — ParamediC .....vivivir i 100
FACIlitieS MAINEENANCE ©.v..vvvei i 102
Firefighter TECANICIAN ©...vivvis i 106
Foundations of Lodging and Hospitality Management ..o 108
Gas Utility Construction and SEIVICE ........coiviiiiiiiiiiii e, 112
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MEICAI ASSISTANT ..ot 148
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OFfICE ASSISIANT .11 154
PRarmacy TEChNICIAN ... 158
Small Business Entrepreneurship .. 164
Tool and DI TECNNICIAN ... 168
VBIBINANY ASSISTANT ..ot 172
WEIAING v, visit gtc.edu
Welding/Maintenance and Fabrication visit gtc.edu
Advanced Technical Certificates

Gerontological and Rehabilitative NUISING Care ..o 114
UDEN FAIMNING Lo 170

Information Technolgy—Network
Specialist p.132
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Special Notices

Gateway Technical College reserves the

right to modify curriculum requirements

for students who interrupt enrollment for
a period of two years or take more than

seven years to complete.

Tuition and material fees are determined
by the Board of the Wisconsin Technical
College System. Please consult the
Gateway website gte.edu for exact

fee amounts.

Occasionally, the District may offer

a particular course out of published
sequence. By doing so, the District does
not obligate itself to offer succeeding
courses out of published sequence.

Course materials listed in this catalog
were effective for the 2018-2019
academic year.

Mechanical Design Technology p.146

Course descriptions are merely general
summaries of various courses which
may be offered at Gateway Technical
College during the 2018-2019 academic
year. Gateway reserves the right to
modify course content at any time and
to cancel any tentatively scheduled
course due to low enroliment. Course
descriptions were accurate as of
February 1, 2018. Some courses offered
by Gateway Technical College require
successful completion, concurrent
enrollment, or waiver.

Some courses offered by Gateway
Technical College have enroliment which
is restricted to persons formally accepted
for admission into specific programs.

gtc.edu



: TENAY Accounting (10-101-1)

TrowiocAL Cocssae Associate of Applied Science
Effective 2018/2019

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
101-100 * Accounting Program Orientation 1 FA, SP, SU
101-114 *  Accounting Principles 5 4 FA, SP, SU
101-143 * Payroll Accounting 5 2 FA, SP, SU
103-143 Computers for Professionals Prereq: 103-142 3,5 3 FA, SP, SU
801-136 English Composition 1 Prereq: 831-103 3,5 3 FA, SP, SU
804-123 Math with Business Applications Prereq: 834-109 2,35 3 FA, SP, SU
101-104 * Income Tax Accounting 5 4 FA, SP, SU
101-121 * Intermediate Accounting | Prereq:101-114 Coreq:101-100; 804-115 4 FA SP. SU
OR 804-123; 103-143 OR 103-102 T
& 101-106 *  Accounting Spreadsheet Apps. Prereq: 101-112 OR 101-114; 103-143 5 3 FA, SP, SU
.E OR 103-102
il 101-154 *  Accounting Software Applications Prereq: 101-112 or 101-114 5 2 FA, SP, SU
= 102-160 * Business Law 5 3 FA, SP, SU
— ] 101-122 * Intermediate Accounting Il Prereq: 101-121 4 FA, SP, SU
8 101-131 * Management Accounting Prereq: 101-121 4 FA, SP, SU
801-196 Oral/Interpersonal Communication . 2
g 801-198 OR Speech Prereq: 838-105 3 FA, SP, SU
809-198 Psychology, Introduction to Prereq: 838-105 345 3 FA, SP, SU
809-195 Economics
809-143 OR  Microeconomics Prereq: 838-105 2,3,5 3 FA, SP, SU
809-144 Macroeconomics
101-105 . Accounting Career Readiness Prereq: 101-131 2 FA, SP, SU
101-103 or Internship for Accounting Prereq: Instructor Consent 2 FA, SP, SU
102-138 BIZ Internship Prereq: Instructor Consent 3 FA, SP, SU
101-155 * Financial Analysis/Management Prereq: 101-106; Coreq: 101-122 3 FA, SP, SU
101-107 *  Accounting Capstone Prereq: 101-104; 122; 131; 143; 154 3 FA, SP, SU
Coreq: 101-155
Take 6 elective credits. Any associate degree course may be taken as an elective. Over for suggested electives. 6
Minimum Program Total Credits Required 63
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Accounting (10-101-1)

Accounting covers the principles of accounting, including budgeting, financial analysis, cost
accounting, tax preparation, and other commercial aspects. Students are taught to interpret
figures and what they actually mean to the company or organization. Entry level jobs for the
accounting graduate include junior or assistant accountant, bookkeeper, cost accountant,
property accountant, and payroll accountant. If taken full-time, this is a two-year course of
study.

Program Learning Outcomes

Graduates will be able to:

1. Compile, setup and compute basic financial ratios from annual report information and use
the data to individually analyze the financial position of a public company.

2. Demonstrate the use of a commercial software package.

3. Prepare basic payroll journal entries, related reports, and filings.

4. Use commonly accepted cost accounting methods.

5. Demonstrate comprehensive knowledge of the accounting cycle and application of
Generally Accepted Accounting Principles.

6. Prepare basic individual income tax returns.

7. Demonstrate applied employability skills in the accounting field.

Core Abilities
Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:

1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, math, and computer skills placement
assessments.

3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 63 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Program Offerings
Location(s) Starting Term(s)
Days Kenosha FA
Evenings Kenosha, Elkhorn FA
Online FA, SP, SU

Suggested Electives
101-162 Acctg Serving the Public Interest 806-196 Sociology, Intro to

101-159 Income Tax Accounting |l 101-163 Triple Bottom Line Accounting
102-122 Investments 114-101 Personal Financial Planning
801-197 Technical Reporting 809-172 Diversity Studies, Intro to
Notes

1. Accounting is a laptop program. Students will need a Windows-Based computer (with a
hard drive) for use in the classroom. Please note MAC computers are not compatible with
some of the required software.

2. Gateway has many articulation agreements with four-year colleges and universities. If you
are planning on transferring to a four-year institution please review this information online
at gtc.edultransfer. If an institution is not listed please contact them directly to see which
courses transfer. You may also contact your advisor for more information.

3. A satisfactory placement test score (or successful remediation) is required prior to
enroliment. See an advisor for details.

4. Transfer credits in Social Science may substitute for this course. See an advisor for details.

5. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.

Gateway Technical College’s Accounting program is fully accredited and in good standing with
the Accreditation Council for Business Schools and programs [www.acbsp.org].

Hununosdsy

Accreditation Council for Business Schools and Programs (ACBSP)
11520 West 119t Street
Overland Park, KS 66213
Phone: (913) 339-9356

www.acbsp.org

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a
particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.

EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Accounting Assistant

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Accounting Assistant (31-101-1)

Technical Diploma
Effective 2018/2019

Course Terms
Number Course Title Requisites Notes Credits Offered
101-100 *  Accounting Program Orientation 1 FA, SP, SU
101-114 * Accounting Principles 2 4 FA, SP, SU
101-143 *  Payroll Accounting 2 2 FA, SP, SU
103-143 Computers for Professionals Prereq: 103-142 1,2 3 FA, SP, SU
801-136 English Composition 1 Prereq: 831-103 1,2 3 FA, SP, SU
804-123 Math with Business Applications Prereq: 834-109 1,2 3 FA, SP, SU
101-104 *  Income Tax Accounting 2 4 FA, SP, SU
101-106 *  Accounting Spreadsheet Apps. Prereq: 101-112 or 101-114; 2 3 FA, SP, SU

103-143 OR 103-102
101-154 *  Accounting Software Applications Prereq: 101-112 or 101-114 2 2 FA, SP, SU
102-160 * Business Law FA, SP, SU
Minimum Program Total Credits Required 28

Students who are interested in continuing into the 10-101-1 Accounting program can earn their associate degree by completing an additional 35 credits.
Please see your academic advisor for details.

Federal regulations require disclosure of the following information for this program:

Books and R'I?:ilt(ii::t On-time Graduation U.S. Department of Labor Standard Occupational (SOC) Code & Occupational Profile —
: ) . ) 4
Supplies and Fees Rate available at http://www.onetonline.org
$2,500 $4,625 83% Bookkeeping, Accounting, and Auditing Clerks (43-3031)

2 On-time Graduation Rate: Dependent upon students’ choice to attend college part-time or full-time. Students decide to attend college part-time for a number of reasons including work
schedule/demands and family responsibilities. 76 percent of students at Gateway attend part-time, therefore taking longer to complete their chosen program of study.
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Accounting Assistant (31-101-1)

Students who complete this one year certificate will be able to compute, classify and record
accounting information to keep financial records complete. They will proficiently be able to
perform any routine calculating, posting and verifying duties primary to maintaining accurate
financial records. Additionally, students will be able to perform general office duties including
filing and handling routine correspondence to employees, customers and vendors. Students
who complete this technical diploma will be able to obtain employment as an office manager,
accounting clerk, bookkeeper, accounting assistant, or accounting associate.

Program Learning Outcomes

Graduates will be able to:

1. Process financial transactions throughout the accounting cycle.

2. Analyze basic financial and business information to support planning and
decision-making.

3. Perform payroll preparation, reporting, and analysis tasks.

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Admission Requirements

1. Students must submit an application & $30 fee.

2. Students must complete reading, writing, math, and computer skills placement
assessments.

3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 28 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Program Offerings

Location(s) Starting Term(s)
Days Kenosha, Elkhorn FA
Evenings Kenosha, Elkhorn FA

Online FA, SP, SU

Notes

1. A satisfactory placement test score (or successful remediation) is required prior to
enrollment. See an advisor for details.

2. A credit for prior learning assessment is available for this course. For more information,
please contact cfpl@gtc.edu.

3. Accounting is a laptop program. Students will need a Windows-Based computer (with a
hard drive) for use in the classroom. Please note MAC computers are not compatible with
some of the required software.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Administrative Professional

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will

Administrative Professional (10-106-6)
Associate of Applied Science

Effective 2018/2019

be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

o

Miness Management
D W & Administration

Course Terms
Number Course Title Requisites Notes Credits Offered
106-021 * Business Office Fundamentals 3 FA
106-028 * Office Technologies Essentials 3 FA
106-137 * Keyboarding Applications 3 3 FA, SP, SU
801-136 English Composition 1 Prereq: 831-103 1,3 3 FA, SP, SU
804-123 Math with Business Applications Prereq: 834-109 1,3 3 FA, SP, SU
106-024 * Professionalism in Business 3 SP, SU
106-025 * Spreadsheets for Business Prereq: 106-137 3 SP, SU
106-026 * Business Publications Prereq: 106-137 3 SP, SU
106-030 * Word Processing for Business Prereq: 106-137 3 SP, SU
106-019 * Admin. Services Internship | Prereq: 106-137 & Instructor Consent; 1 FA, SP, SU

Coreq: 106-024
801-196 Oral / Interpersonal Communication  Prereq: 838-105 1 3 FA, SP, SU
101-112 OR Accounting for Business 3 FA, SP, SU
101-114 Accounting Principles 3 4 FA, SP, SU
106-022 * Info Management for Business Prereq: 106-137 3 FA, SU
106-029 * Presentations for Business Prereq: 106-137 3 FA
106-190 * Administrative Office Procedures Prereq: 106-025 3 FA, SU
809-172 Diversity Studies, Introduction to Prereq: 838-105 1 3 FA, SP, SU
106-020 Admin. Services Internship Il Prereq: 106-137; 106-024 & Instructor 1 FA, SP, SU
*OR Consent
102-138 BIZ Internship Prereq: Instructor Consent 3 SpP
106-006 * Business Communication Skills Prereq: 106-137; 106-030; 801-136 3 SP
106-023 * Office Management 3 SP
106-027 * Integrated Business Projects Prereq: 106-025 3 SP
809-198 Psychology, Introduction to Prereq: 838-105 1,2,3 3 FA, SP, SU
809-195 Economics
809-143 OR Microeconomics Prereq. 838-105 1,3 3 FA, SP, SU
809-144 Macroeconomics
Minimum Program Total Credits Required 62
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Administrative Professional (10-106-1)

The Administrative Professional program prepares individuals to perform administrative and
office support activities. Students will develop skills in word processing, spreadsheets,
presentation software, filing/records management, and production of business documents.
Extensive software skills are acquired, as well as Internet research abilities and oral and
written communication skills. Professional development training includes ethics, group
interaction, problem-solving, self-awareness, and professionalism.

Program Learning Outcomes

Graduates will be able to:

1. Demonstrate effective workplace communications.

2. Apply technology skills to business and administrative tasks.
3. Perform routine administrative procedures.

4. Manage administrative tasks.

5. Maintain internal and external relationships.

6. Model professionalism in the workplace.

Core Abilities

Gateway’s nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, and math placement assessments.
3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 62 credits with an average of 2.0 or above.

2.%2.0 (“C") or above is required for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Program Offerings

Location(s) Starting Term(s)
Days Kenosha, Racine FA

Notes

1. A satisfactory placement test score (or successful remediation) is required prior to
enrollment. See an advisor for details.

2. Transfer credits in Social Science may substitute for this course. See an advisor for details.

3. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.

Gateway Technical College’s Administrative Professional program is fully accredited and in
good standing with the Accreditation Council for Business Schools and programs.

Accreditation Council for Business Schools and Programs (ACBSP)
11520 West 119th Street
Overland Park, KS 66213
Phone: (913) 339-9356

www.acbsp.org

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Advanced EMT

GATEWNA Advanced EMT (30-531-6) " vk, Public Safety,
C/TMMM! Technical Diploma ng\ é Congrggg:
Effective 2018/2019 o Security

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
| 531-327 Advanced EMT Prereq: 531-326 & Department Consent 1 4 FA, SP
Minimum Program Total Credits Required 4
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Advanced EMT (30-531-6)

If you currently hold a State of Wisconsin licensure as an Emergency Medical Technician
(EMT), you can pursue additional training in intravenous access, fluid and medication
administration, clinical decision making skills, and patient assessment at this advanced level.
Upon completion of the didactic, lab, and clinical components of this program, the participant
will be eligible for testing and credentialing through the National Registry of Emergency
Medical Technicians®.

Program Learning Outcomes
Graduates will be able to:

1

2.

3.

. Understand the legal liabilities and requirements of professional conduct to operate as an

Advanced EMT as outlined in HSS 110 of the Wisconsin Administrative Code.

Perform a successful assessment, treatment plan, and packaging for both a trauma and
medical patient.

Perform cardiac arrest management and airway management of the adult and pediatric
patient.

. Demonstrate the ability to interact with patients in a compassionate and professional

manner.

. Understand and demonstrate safe practice in the administration of approved medications

via the enteral and parenteral routes

. Integrate the appropriate use of intravenous fluids, and demonstrate safe administration of

medication in the treatment of adult and pediatric patients.

Core Abilities
Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:

1. Act responsibly.

2. Communicate clearly and effectively.
3.
4.
5.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enrollment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

6. Respect themselves and others as
members of a diverse community.

Demonstrate essential computer skills. 7. Think critically and creatively.

Demonstrate essential mathematical skills. 8. Work cooperatively.

Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must submit a current CPR certification.

3. Students must have current Wisconsin EMS licensure.

4. Students must complete a functional ability form verifying they have read and understand
the functional abilities for the program.

Graduation Requirements
1. Minimum 4 credits with an average of 2.0 or above.
For a complete list of Graduation Requirements, check the Student Handbook.

Program Offerings

Location(s) Starting Term(s)
Days HERO Center FA, SP
Evenings HERO Center FA, SP
Notes

1. A valid Wisconsin EMT license will be accepted in place of 531-326.
2. Please note that your program may require additional fee(s) for: Criminal Background
Check, Medical Documentation Manager, and/or Drug Testing.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Aeronautics-Pilot Tra

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Aeronautics — Pilot Training (10-402-1)

Associate of Applied Science
Effective 2018/2019

nsportation,

Distribution
& Logistics

Course Terms
Number Course Title Requisites Notes Credits Offered
402-129 * Aviation / Introduction 7 3 FA, SP, SU
402-139 *  Aero Science — Engine/ Structure/ System 3 FA
402-140C * Flight Private Pilot A Prereq: Instructor Consent 7,8 1 FA, SP, SU

Coreq: 402-129
402-140D * Flight Private Pilot B Prereq: 402-140C & 7,8 2 FA, SP, SU
Instructor Consent
801-136 English Composition 1 Prereq: 831-103 1,7 3 FA, SP, SU
804-113 College Technical Math 1A Prereq: 834-110 1 3 FA, SP, SU
402-136 *  Aero Science — Aviation Weather 3 SP
402-137 *  Aero Science — Instrument Prereq: 402-140 OR 402-140D 7 3 FA, SP
402-170 * Professional Piloting | Prereq: 402-140C; 402-140D & 7,8 3 FA, SP, SU
Department Consent
Coreq: 402-137
801-197 Technical Reporting Prereq: 801-136 3 FA, SP, SU
801-198 Speech Prereq: 838-105 1 3 FA, SP, SU
809-196 Sociology, Introduction to Prereq: 838-105 1,6,7 3 FA, SP, SU
402-133 * Aero Science — Commercial Prereq: 402-140 OR 402-140D 3 FA, SP, SU
402-135 *  Aero Science — Aerophysics/Aerodynamics 3 FA
402-173 * Professional Piloting Il Coreq: 402-137 7,8 2 FA, SP, SU
809-195 Economics Prereq: 838-105 1 3 FA, SP, SU
809-198 Psychology, Introduction to Prereq: 838-105 1,6,7 3 FA, SP, SU
402-120 Aero Decision Making Coreq: 402-177; 402-138 2 FA, SP, SU
402-123 Aircraft Systems — Advanced Prereq: 402-139 & 2 SP
Department Consent
402-138 *  Aero Science — Aviation Safety 3 SP
402-175 *  Professional Piloting Ill Prereq: 402-173 Coreq: 402- 7,8 2 FA, SP, SU
133
402-177 *  Professional Piloting IV Coreq: 402-175 7,8 2 FA, SP, SU
Take 6 elective credits. Any associate degree course may be taken as an elective. Over for suggested electives. 6
Minimum Program Total Credits Required 64
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Aeronautics - Pilot Training (10-402-1)

Aeronautics-Pilot Training develops the skills and knowledge, through academic and practical
application, necessary for an entry-level career as a professional pilot. Required aircraft
training and electives include commercial certificate with single engine, multi-engine, and
instrument ratings, and certified flight instructor certificate with single engine, multi-engine,
and instrument ratings. Actual licensing is dependent upon successful completion by the
individual student.

Program Learning Outcomes

Graduates will be able to:

1. Hold Federal Aviation Administration (FAA) certification as Commercial Pilot for single and
multi-engine land airplanes with an instrument rating.

2. Have an awareness of safety and possess aeronautical decision making skills for facing
planned as well as unplanned in-flight scenarios.

3. Have a thorough working knowledge of the Federal Aviation Regulations (FAR’s) and
appropriate operating practices as contained in the Aeronautical Information Manual (AIM).

4. Incorporate effective communication skills in a two pilot crew environment.

Core Abilities

Gateway'’s nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, and math placement assessments.
3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 64 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Program Offerings

Location(s) Starting Term(s)
Days Horizon Center FA, SP

Suggested Electives

402-166 Aeronautics Skill Development 402-131 Aero Science-Fund/Inst.

402-145 Flight-Certified Flight Instructor 402-150 Internship-Flight

402-146 Flight Certified Instructor Instrument  402-134 Aero Science Cert Flight Instructor
Airplane

Notes

1. A satisfactory placement test score (or successful remediation) is required prior to
enrollment. See an advisor for details.

2. Students must maintain a 2.0 GPA in Aviation Core courses (402 courses) to continue with
flight training.

3. A student supplied tablet computer is required for all flight courses. Please contact the
department prior to purchasing a tablet for the minimum specification sheet.

4. A valid FAA 3 class (or higher) medical certificate is required prior to beginning any
flight course.

5. Proof of U.S. Citizenship or TSA approval required prior to beginning any flight course.

6. Transfer credits in Social Science may substitute for this course. See an advisor for details.

7. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.

8. Students must meet current petition requirements at the time they are eligible to enroll in
402 courses.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Aeronautics-Pilot Tra

Aeronautics - Pilot Training Associate Degree Program Course Costs **

In-State Rates current until April 30, 2018 - ** Does not include books or other supplies

Aeronautics - Pilot Training
Associate Degree Hours

Number Course Title Credits Tuition Check Rides | Flight Fees TotaCIOCSc:urse Lec | Lab FIngEht F:\igit AATD| Disc | Total
402-129 Aviation/Introduction 3 S 641.16 N/A N/A S 641.16 | 36 | 36 | N/A | N/A | N/A| N/A 72
402-120 Aero Decision Making 2 S 427.44 N/A S 262.50 | 689.94| 18 | 36 | N/A | N/A | N/A| N/A 54
402-122 Aircraft Systems - Advanced 3 S 435.66 N/A N/A S 430.11 | 54 IN/A| N/A | N/JA | N/JA| N/A 54
402-133 Aero Science - Commercial 3 S 641.16 N/A N/A S 635.61 ]| 36 | 36 | N/A | N/A | N/A| N/A 72
402-135 Aero Science - Aerophysics/Aerodynamics 3 S 435.66 N/A N/A S 435.66 | 54 IN/A| N/A | N/JA | N/JA| N/A 54
402-136 Aero Science - Aviation Weather 3 S 435.66 N/A N/A S 43566 | 36 |1 36 | NJA | N/A| NJA| N/A 72
402-137 Aero Science - Instrument 3 S 641.16 N/A N/A S 641.16 | 36 | 36 | N/A | N/A | N/A| N/A 72
402-138 Aero Science - Aviation Safety 3 S 435.66 N/A N/A S 430.11 ] 54 [N/A] N/A | N/A | N/A | N/A 54
402-139 Aero Science - Engine/Structure/System 3 S 435.66 N/A N/A S 435.66 | 54 IN/A| N/A | N/JA | NJA| N/A 54
402-140C Flight Private Pilot A 1 S 213.72 N/A S 2,246.67 | S 2,460.39 | N/A[N/A| 13.5 | N/A 6 11 30.5
402-140D Flight Private Pilot B 2 S 35244\ S 500.00 | $ 6,627.16 | S 7,479.60 | N/A|N/A| 41.5 | N/A 4 19 64.5
402-171 Professional Piloting | 2 S 427441 S - S 4,680.84|S 5,108.28 | N/A|N/A| N/A 12 |31.5] 38.5 82
402-173 Professional Piloting Il 2 S 252441 S 600.00 | $ 6,17458 S 7,027.02 | N/A[N/A] 40 N/A 4 18.5 | 625
402-175 Professional Piloting Ill 2 S 42744 (S - $ 11,524.93 [ $ 11,952.37 [N/A[N/A| 26 23 3 12 64
402-177 Professional Piloting IV 2 S 427.441S$ 1,100.00| S 8,723.02|S$ 10,250.46 | N/A|N/A] 31 11 | 8.5 23 73.5

Total 37 $ 49,053.19 |378|180( 152 ( 46 | 57 | 122 | 935
Associate Degree - Flight Instructor Option
| 37 Classes listed above S 49,053.19 Aeronautics - Pilot Training

General Education (7 classes) * 21 * Internet sections will increase cost $3,010.77 Flight Instructor Option

Required Electives (see below) Associate Degree Hours
402-131 Aero Science-Fundamentals/Instruction 2 S 427.44 N/A N/A S 42744118 | 36| N/A | N/A [ N/A| N/A 54
402-134 Aero Science Certified Flight Instructor Airplane 2 S 427.44 N/A N/A S 42744118 | 36| N/A | N/A [ N/A| N/A 54
402-145 Flight Certified Flight Instructor 2 S 427.44 (S 1,200.00| S 7,207.71 (S 8,485.15 |N/A|N/A| 12.5| 15 6 44.5 78
Total 64 $61,403.99|36| 72| 125| 15 6 | 44.5| 186

Program Classes Total 37 Classes listed above S 49,053.19
General Education (7 classes) 21 Internet sections will increase cost $3,049.62
Electives (Any associate degree level courses) 6 ** Cost & hours will vary** $871.32
Total 64 $ 52,974.13
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Air Conditioning, Heating & Refrigeration Technology (10-601-1)

Associate of Applied Science
Effective 2018/2019

ture &

W\ Construction

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
103-143 Computers for Professionals Prereq: 103-142 1,4 3 FA, SP
601-110 *  Air Condition Fundamentals 4 3 FA, SP, SU
601-111 * Workplace Fundamentals 1 FA, SP, SU
601-116 *  Mechanical Fundamentals 3 FA, SP
605-107 Fundamentals of Electricity/Electronics 3 FA, SP
804-107 College Mathematics Prereq: 834-109 1,4 3 FA, SP, SU
601-121 *  Heating Systems Prereq: 601-110 3 SP
601-128 *  Electrical Controls & Systems Prereq: 605-107 3 SP
801-136 English Composition 1 Prereq: 831-103 1,4 3 FA, SP, SU
801-196 Oral / Interpersonal Communication Prereq: 838-105 1 3 FA, SP, SU
809-196 Sociology, Introduction to Prereq: 838-105 1,3,4 3 FA, SP, SU
601-129 *  HVAC Systems Prereq: 601-110; 601-116 3 FA
601-131 *  Heating Systems Applications Prereq: 601-121 5 3 FA
601-133 *  Refrigeration Fundamentals 3 FA
601-147 *  Control Circuit Applications Prereq: 601-128 3 FA
801-197 Technical Reporting Prereq: 801-136 3 FA, SP, SU
601-130 *  HVAC Blueprint Reading 2 SP
601-143 *  Refrigeration Applications Prereq: 601-110; 601-116; 601-133 5 3 SP
601-145 * Electronic Energy Management Prereq: 601-147; 103-143 3 SP
601-148 *  HVAC Electrical Troubleshooting/Repair  Prereq: 601-147; 103-143 3 SP
809-195 Economics Prereq: 838-105 1 3 FA, SP, SU
809-198 Psychology, Introduction to Prereq: 838-105 1,3,4 3 FA, SP, SU

Take 6 elective credits. Any associate degree course may be taken as an elective. Over for suggested electives. 6
Minimum Program Total Credits Required 69
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Air Conditioning, Heating & Refrigeration Technology (10-601-1)

Air Conditioning, Heating & Refrigeration Technology develops the skills and knowledge
necessary for state and federal certification. Theory and practical hands-on experience in the
troubleshooting, repair, and installation of residential and commercial HVAC/R systems are
emphasized. Students will practice on modern and advanced equipment, incorporating
microprocessor controls, and building automation technology. Topics covered during lecture
and lab hours include complete heating, air conditioning and refrigeration systems, how
components interact, and total system performance. Refrigerant handling certification is
encouraged and is dependent upon successful completion by the individual student.

Program Learning Outcomes
Graduates will be able to:

1. Install HYAC/R components

2. Service HVAC/R systems

3. Troubleshoot HVAC/R systems

4. Evaluate HVACI/R system designs

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, math, and computer skills placement
assessments.

3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 69 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Program Offerings

Location(s) Starting Term(s)
Days Kenosha FA

Suggested Electives

442-101 Welding Basics
601-114 Power Plant Op Engineer

806-128 Descriptive Physics

Notes

1. A satisfactory placement test score (or successful remediation) is required prior to
enroliment. See an advisor for details.

2. Safety glasses are required in labs. If prescription safety glasses are required, allow a
minimum of 90 days.

3. Transfer credits in Social Science may substitute for this course. See an advisor for details.

4. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.
5. Students who take 601-113 (Facility Operating Engineer LP) and 601-117 (Facility
Operating Engineer HP) may omit these courses.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Arboriculture/Urban Forestry Technician

(GA_TEMAY Arboriculture/Urban Forestry Technician (10-001-5)

TecsAGAL Coceoas Associate of Applied Science
Effective 2018/2019

©
5 a

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
001-118 * Landscape Plant Identification 2 FA
001-124 * Fundamentals of Aerial Tree Work Coreq: 001-133; 001-173 2 FA
001-133 * Chainsaw Safety and Operation 2 FA
001-173 * Urban Tree Maintenance 2 FA
801-136 English Composition 1 Prereq: 831-103 1,4 3 FA, SP, SU
804-107 College Mathematics Prereq: 834-109 1,4 3 FA, SP, SU
806-184 Plant Biology 3 FA
001-110 * Tree Growth and Development Prereq: 806-184 2 SP
001-125 . Aerial Tree Work Practicum 1 .

001121 PR Tree Crew Practicum 1 Prereq: 001-124 2 SP
001-185 * Intro to Horticulture 3 SP
001-186 * People, Res, & Sustainability 3 SP
001-188 * Integrated Pest Management 2 SP
806-134 General Chemistry 3,4 4 FA, SP, SU
001-105 * Dendrology & Silvics Prereq: 001-118; 806-184 3 FA
001-126 *OR Aerial Tree Work Practicum 2 Prereq: 001-125 5 EA
001-187 Tree Crew Practicum 2 Prereq: 001-121

001-138 * Landscape and Turf Manag. Fall Prereq: 001-118; 001-173 2 FA
001-182 * Applied Landscape Architecture Prereq: 001-118 2 FA
001-199 * Fish, Forestry, & Wildlife Prereq: 001-118 3 FA
809-166 Ethics: Theory & Applications, Intro to . FA, SP, SU
809195 R Economios Prereq: 838-105 1 3 FA. SP, SU
801-196 Oral/Interpersonal Communication Prereq: 838-105 1 3 FA, SP, SU
001-113 * Ornamental Plant Health Care Prereq: 001-118; 001-188 3 SP
001-127 *OR Aerial Tree Work Pract Capstone Prereq: 001-126 y SP
001-123 Tree Crew Practicum Capstone Prereq: 001-187

001-139 * Landscape and Turf Mang. Spring Prereq: 001-118; 001-173 2 SP
001-183 * Applied Urban Forestry Prereq: 001-110: 001-173 2 SP
001-184 * Ecological Basis for Nat Res Mang Prereq: 806-184 3 SP
001-198 * Intro to Soil & Water Resources Prereq: 806-134; 806-184 3 SP
809-198 Psychology, Introduction to Prereq: 838-105 1,4 3 FA, SP, SU

Minimum Program Total Credits Required 68
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Arboriculture/Urban Forestry Technician (10-001-5) Location(s) Starting Term(s)

The Arboriculture/Urban Forestry Technician associate degree prepares individuals for year- Days Kenosha FA

round, entry level work in tree care operations as an Arborist (commercial, municipal, golf

course, utility), or a person who maintains tree health and improves tree growing conditions in Notes

the urban environment. Through exploration of natural resources, arboriculture, and urban 1. A satisfactory placement test score (or successful remediation) is required prior to

forestry, students acquire skills in tree and plant biology, tree and plant identification, insect enrollment. See an advisor for details.

and disease management, aerial tree pruning and removal (tree climbing is optional), and tree 2. Gateway has many articulation agreements with four-year colleges and universities. If you

planting. Students will operate tools and equipment used within the industry according to are planning on transferring to a four-year institution please review this information online

safety standards. Landscape management and design skills are acquired, offering additional at gtc.eduftransfer. If an institution is not listed please contact them directly to see which

careers opportunities. Through coursework, students may become Wisconsin certified courses transfer. You may also contact your advisor for more information.

pesticide applicators. 3. Prerequisites on this course include an associate degree or diploma-level mathematics
course. Please see an advisor for details.

Program Learning Outcomes 4. A credit for prior learning assessment is available for this course. For more information,

Graduates will be able to: please contact cfpl@gtc.edu.

1. Diagnose tree diseases and pests.

2. Create a management plan for tree diseases and pests.
3. Apply tree biology for arboricultural recommendations.
4. Provide tree and landscape maintenance.

5. Analyze tree health and risk.

6. Identify trees using common and scientific names.

7. Adhere to professional standards of performance.

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:

1. Act responsibly. 6. Respect themselves and others as

2. Communicate clearly and effectively. members of a diverse community.

3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, and math assessments.
3. Students must submit official high school, GED, or HSED transcript.

4231 £13534104 ueqiq/anynalioqiy

Graduation Requirements

1. Minimum 68 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C") or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Program Offerings

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a
particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.

EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES

49
gtc.edu



ineering Techni

Architectural-Structural Eng

Architectural — Structural Engineering Technician (10-614-6)
Associate of Applied Science
Effective 2018/2019

wtecture &
onstruct

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
607-103 * Introduction to Civil Engineering & Architecture 6 2 FA, SP
607-104 *  Building Material & Construction Method 3 FA, SP
607-170 *  AutoCAD for Construction Sciences 6 2 FA, SP
804-115 College Technical Math 1 Prereq: 834-110 1,6 5 FA, SP, SU
809-198 Psychology, Introduction to Prereq: 838-105 1,5,6 3 FA, SP, SU
607-102 *  Conflict Resolution in CET 6 2 SP
607-132 *  Structural Mechanics Prereq: 804-114 OR 804-115 3 SP
607-136 *  Construction Project Management 2 SP
614-150 * 3D CAD: Building Information Moldeling 2 SP
801-136 English Composition 1 Prereq: 831-103 1,6 3 FA, SP, SU
809-195 Economics Prereq: 838-105 1 3 FA, SP, SU
607-169 *  Surveying Basics 1 2 FA, SU
607-128 *  Construction Estimating Prereq: 607-104 3 FA
607-134 *  Steel - Design and Detailing Prereq: 607-132 2 FA
614-108 *  Residential Code 1 FA
614-110 *  Architectural Drafting — Residential Prereq: 614-150 Coreq: 614-108 3 FA
614-140 *  Mechanical Systems for Buildings Prereq: 607-104 3 FA
607-148 *  Wood-Design & Detailing Prereq: 607-132 1 SuU
806-154 General Physics 1 Prereq: 804-115 6 4 FA, SP, SU
607-135 *  Reinforced Concrete-Design & Detailing Prereq: 607-132 2 SP
614-107 *  Residential and Commercial Inspection Prereq: 614-108 Coreq 614-114 3 SP
614-114 *  Commercial Code 2 SP
614-115 *  Architectural Drafting — Commercial Prereq: 614-110 Coreq: 614-114 3 SP
614-123 *  Capstone: Architectural Structural Tech Prereq: Instructor Consent 1 SP

Coreq: 614-115
614-138 * 3D Modeling and virtualization Prereq: 614-150; 607-187 1 SP
801-197 Technical Reporting Prereq: 801-136 3 FA, SP, SU
Minimum Program Total Credits Required 64

Instead of these courses Take these alternates
607-134 Steel-Design and Detailing *614-100 Construction Industry Safety 1 FA
607-148 Wood-Design and Detailing *614-101 Construction Contract Law Prereq: 614-100; 607-136 2 FA
607-135 Reinforced Concrete-Design and Detailing ~ *614-102 Capstone: Construction Project Management  Coreq: 614-123 2 SP
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Architectural - Structural Engineering Technician (10-614-6)
Architectural-Structural Engineering Technician focuses on a wide variety of aspects within
the profession of Civil Engineering — beginning with surveying, transitioning into design, and
resulting in construction. The first year classes are mostly the same for programs in the
Construction Sciences Group (see notes). Basic skills are developed and students are
exposed to all areas of the various professions. This allows the student to be able to
understand and communicate across the professions, plus it allows the student to discover
what area they really enjoy working in. The second year focuses on aspects specific to
buildings, both design and structural components. The program is designed as a fusion of
education and application; hence all the core classes are tied to real world experiences with a
significant influx of participation from potential future employers. Some students use this
program as a place to prepare themselves to transfer to a four year university. Most, however,
use this program as a means to develop the skills that allow them to obtain a productive
career in various aspects of architecture.

Program Learning Outcomes
Graduates will be able to:

1. Develop Construction Documents
2. Evaluate Building Materials

3. Develop building designs

4. Integrate building systems

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and $30 fee.

2. Students must complete reading, writing, and math skills placement assessments.
3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 64 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Program Offerings

Location(s) Starting Term(s)
Days iMET, Elkhorn FA, SP
Evenings iMET, Elkhorn FA, SP

Notes

1. A satisfactory placement test score (or successful remediation) is required prior to
enrollment. See an advisor for details.

2. This is a very intense and challenging program. Poor existing skills, especially poor math
skills, can always be improved. As long as you have the heart and desire to succeed, the
instructors will work with you.

3. Classes offered at Elkhorn Campus via NODAL delivery. See www.gtc.edu for details.

4. The programs in the Construction Science Group include: Civil Engineering Tech: Highway
Technology, Architectural-Structural Engineering Technician, and Civil Engineering
Technology: Fresh Water Resources.

5. Transfer credits in Social Science may substitute for this course. See an advisor for details.

6. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Automotive Maintenance Techn

CG/ﬁﬁAY Automotive Maintenance Technician (31-404-3)

TeCHNICAL CoLLGE Technical Diploma
Effective 2018/2019

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
602-122 *  Auto IT for Transportation 2 FA, SP
602-107 * Auto Service Fundamentals Prereq: 602-122 4 2 FA, SP
602-104 *  Brake Systems Prereq: 602-107; 122 4 3 FA, SP
602-124 *  Steering & Suspension Systems Prereq: 602-107; 122 4 3 FA, SP
804-107 College Mathematics Prereq: 834-109 1,4 3 FA, SP, SU
801-136 English Composition 1 Prereq: 831-103 1,4 3 FA, SP, SU
602-125 *  Electrical & Electronic Systems 1 Prereq: 602-107; 122; Coreq: 4 2 FA, SP

804-107
602-127 * Electrical & Electronic Systems 2 Prereq: 602-125; Coreq: 801-136 3 FA, SP
602-196 *  Climate Control Systems Prereq: 602-127 4 3 FA, SP
602-204 * Engine Repair 1 Prereq: 602-107; 122 4 3 FA, SP
801-196 Oral/Interpersonal Communication Prereq: 838-105 1 3 FA, SP, SU
Minimum Program Total Credits Required 30

Students interested in continuing into the 10-602-3 Automotive Technology program can earn their associate degree by completing an additional 34 credits.
Please see your academic advisor for details.

Federal regulations require disclosure of the following information for this program:

U.S. Department of Labor Standard Occupational (SOC) Code & Occupational
Books and Supplies Resident Tuition and Fees Median Student Debt’ On-Time Graduation Rate? Profile —
available at http://www.onetonline.org
$3,900 $5,310 $4,500 47% Automotive Service Technicians and Mechanics (49-3023)

1 Median Loan Debt: Based on eligibility, students can receive loans to help pay for the total cost of attending college. The cost is comprised of tuition and fees, books and supplies, transportation costs,
room and board, and miscellaneous personal expenses. Therefore, medial loan debt may be more than the listed tuition, fees, books, and supplies cost.

2 On-time Graduation Rate: Dependent upon students’ choice to attend college part-time or full-time. Students decide to attend college part-time for a number of reasons including work schedule/demands
and family responsibilities. 76 percent of students at Gateway attend part-time, therefore taking longer to complete their chosen program of study.
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Automotive Maintenance Technician (31-404-3)

Automotive Maintenance Technician gives an overview of essential servicing techniques,
including the testing, repairing, and rebuilding of basic automotive systems. Graduates of this
program have the skills necessary for entry-level employment at automotive repair facilities
and retail service centers or to pursue an Associate of Applied Science degree in a two-year
automotive program. The student will be prepared to take up to four ASE tests in the following
areas: brakes, suspension and steering, heating and air conditioning, and electrical systems.
Special emphasis will be placed on mechanical relationships and basic engine performance.
Students will be able to apply the techniques learned in lectures in an automotive shop
laboratory setting. This will be accomplished in a simulated work environment.

Program Learning Outcomes

Graduates will be able to:

1. Diagnose, service, and repair Suspension and Steering systems of light duty vehicles.

2. Diagnose, service, and repair Brake systems of light duty vehicles.

3. Diagnose, service, and repair Heating, Ventilating and Air Conditioning systems of light duty
vehicles.

4. Diagnose and service Gasoline Engines of light duty vehicles.

5. Service Engine Performance related systems of light duty vehicles.

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Admission Requirements

1. Students must submit an application & $30 fee.

2. Students must complete reading, writing, and math skills placement assessments.
3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 30 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Program Offerings

Location(s) Starting Term(s)
Days Horizon Center FA, SP
Evenings Horizon Center FA

Notes

1. A satisfactory placement test score (or successful remediation) is required prior to
enroliment. See an advisor for details.

2. Safety glasses are required in labs. If prescription safety glasses are needed, allow at least
90 days before the program start to obtain prescription and glasses.

3. A student supplied tablet computer is required for all 602 courses. Please contact the
department prior to purchasing a computer for the minimum specification sheet.

4. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Automotive Technology

Automotive Technology (10-602-3)

Associate of Applied Science

Effective 2018/2019

nsportation,
Distribution
& Logistics

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
602-122 * Auto IT for Transportation 2 FA, SP
602-107 * Auto Service Fundamentals Prereq: 602-122 5 2 FA, SP
602-104 * Brake Systems Prereq: 602-107; 602-122 5 3 FA, SP
602-124 * Steering & Suspension Systems Prereq: 602-107; 602-122 5 3 FA, SP
804-107 College Mathematics Prereq: 834-109 1,5 3 FA, SP, SU
801-136 English Composition 1 Prereq: 831-103 1,5 3 FA, SP, SU
602-125 * Electrical & Electronic Systems 1 Prereq: 602-107; 602-122; Coreq: 804-107 2 FA, SP
602-127 * Electrical & Electronic Systems 2 Prereq: 602-125; Coreq: 801-136 3 FA, SP
602-196 * Climate Control Systems Prereq: 602-127 5 3 FA, SP
602-204 * Engine Repair 1 Prereq: 602-107; 602-122 5 3 FA, SP
801-196 Oral / Interpersonal Communication  Prereq: 838-105 1 3 FA, SP, SU
602-197 * Engine Performance 1 Prereq: 602-204; 602-127; Coreq: 801-136 5 3 FA, SP, SU
602-121 * Auto Instrumentation & Testing Prereq: 602-197 4 FA, SP, SU
602-128 * Electrical & Electronic Systems 3 Prereq: 602-127 3 FA, SP, SU
602-149 * Manual Drive Train & Axles Prereq: 602-107; 602-122 4 FA, SP, SU
809-196 Sociology, Introduction to Prereq: 838-105 1,45 3 FA, SP, SU
809-198 Psychology, Introduction to Prereq: 838-105 1,4,5 3 FA, SP, SU
602-195 * Advanced Chassis Systems Prereq: 602-104; 602-124; 602-127; 2 FA, SP

Coreq: 801-136
602-205 * Engine Repair 2 Prereq: 602-204 2 FA, SP
602-109 * Auto Transmission/Transaxle Prereq: 602-127 5 4 FA, SP
602-198 * Engine Performance 2 Prereq: 602-197 5 4 FA, SP
602-120 * Auto Service Simulation Prereq: 602-104; 602-121; 602-123; 2 FA, SP
602-124; 602-128; 602-196; 602-198
Minimum Program Total Credits Required 64
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Automotive Technology (10-602-3) Program Offerings

Automotive Technology is a two-year repair and maintenance curriculum, totaling over 1,800 Location(s) Starting Term(s)

hours of automotive instruction. Students desiring to become entry-level line technicians at Days Horizon Center FA, SP

automotive dealerships or independent repair facilities will be prepared for ASE Master Evenings Horizon Center FA

Certification in all areas of automotive mechanical repairs. Students will become competent in

engine performance, engine repair, manual and automatic drive lines, transmissions and Notes

transaxles, electrical systems, and electronics, using a simulated work environment on 1. A satisfactory placement test score (or successful remediation) is required prior to

vehicles. enroliment. See an advisor for details.

. 2. A student supplied tablet computer is required for all 602 courses. Please contact the
Program Legrnmg Outcomes department prior to purchasing a computer for the minimum specification sheet.
Graduates will be able to: _ o 3. Safety glasses are required in labs. If prescription safety glasses are required, allow a
1. Demonstrate professionalism appropriate to the auto service industry. _ minimum of 90 days before the program start to obtain prescription and glasses.
2. Perform diagnosis, service and repair of automotive internal combustion engines. 4, Transfer credits in Social Science may substitute for this course. See an advisor for details.

3. Perform diagnosis, service and repair of automotive automatic transmission / transaxle 5. A credit for prior learing assessment is available for this course. For more information,
systems. , . . . o please contact cfpl@gtc.edu.
4. Perform diagnosis, service and repair of automotive manual drive train and axles systems.

[$,]

. Perform diagnosis, service and repair of automotive steering and suspension steering
systems.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, and math skills placement assessments
3. Students must submit official high school, GED, or HSED transcript.

>

=

[

@

6. Perform diagnosis, service and repair of automotive brake systems. 5
7. Perform diagnosis, service and repair of auto electrical/electronic systems. e
8. Perform diagnosis, service and repair of automotive heating and air conditioning systems. p—
9. Perform diagnosis, service and repair of automotive engine performance systems. Eu
Core Abilities (5]
Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all e
programs. All Gateway graduates will be able to: (1)
1. Act responsibly. 6. Respect themselves and others as (1)
2. Communicate clearly and effectively. members of a diverse community. — 3
3. Demonstrate essential computer skills. 7. Think critically and creatively. —
4. Demonstrate essential mathematical skills. 8. Work cooperatively. (-]
5. Develop job seeking skills. 9. Value learning. a
=

<

Graduation Requirements

1. Minimum 64 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a
particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.

EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Barber Technologist

CGA‘TEMAY Barber Technologist (30-502-5) wan Services

TecRWCAL Cotioad Technical Diploma
Effective 2018/2019

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
502-736 * Barber Industry Prereq: Instructor Consent 2 FA, SP, SU
502-742 * Intro to Barbering Prereq: Instructor Consent 1 FA, SP, SU
502-738 * Basic Haircutting Prereq: Instructor Consent 2 FA, SP, SU
502-735 *  Advanced Haircutting Prereq: 502-738 2 FA, SP, SU
502-741 *  Hairstyling Prereq: Instructor Consent 2 FA, SP, SU
502-740 * Hair Color Prereq: Instructor Consent 2 FA, SP, SU
502-743 *  Shaving Prereq: Instructor Consent 2 FA, SP, SU
502-739 *  Chemical Texturing Prereq: Instructor Consent 2 FA, SP, SU
502-730 * Client Services 1 Prereq: 502-736; 742; 738; 735; 741; 740; 743; 739 & 2 FA, SP, SU

Instructor Consent
502-731 * Client Services 2 Prereq: 502-736; 742; 738; 735; 741; 740; 743; 739 & 2
FA, SP, SU
Instructor Consent
502-732 *  Client Services 3 Prereq: 502-736; 742; 738; 735; 741; 740; 743; 739 & 2 FA, SP, SU
Instructor Consent
502-733 *  Client Services 4 Prereq: 502-736; 742; 738; 735; 741; 740; 743; 739 & 2 FA, SP, SU
Instructor Consent
502-734 * Client Services 5 Prereq: 502-736; 742; 738; 735; 741; 740; 743; 739 & 2 FA, SP, SU
Instructor Consent
Minimum Program Total Credits Required 25

Federal regulations require disclosure of the following information for this program:

Books and R.ﬁ;'t?g:t U.S. Department of Labor Standard Occupational (SOC) Code & Occupational Profile —
Supplies available at http://www.onetonline.org
and Fees
$2,100 $3,790 Barbers (39-5011)
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Barber Technologist (30-502-5)

The Barber Technologist program offers a variety of courses such as Haircutting, Shaving,
Styling, Color, Chemical Texture Services, and Male Facials. In addition to barber ownership
or barber management, one can choose from positions in sales, advertising, research, and
education. The possibilities are unlimited and so is the income potential. The Barber
Technologist program is a two-semester program consisting of 1,080 hours of instruction.

Program Learning Outcomes

Graduates will be able to:

1. Apply safety and sanitation procedures.

2. Adhere to the current Wisconsin Administrative Codes and Statutes for barbers.
3. Demonstrate interpersonal skills for success.

4. |dentify hair and scalp disorders.

5. Perform haircutting services.

6. Demonstrate shaving and other facial removal techniques.
7. Perform male facial procedures.

8. Perform texture services.

9. Perform hair color services

10. Demonstrate hairstyling and finishing techniques.

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, and math skills placement assessments.

3. Students must submit official high school, GED, or HSED transcript.

4. Students must complete a functional ability form verifying that they have read and
understand the functional abilities for the program.

Graduation Requirements

1. Minimum 25 credits with an average of 2.0 or above.

2. *A minimum of 2.0 (“C") or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Program Offerings

Location(s) Starting Term(s)
Days Kenosha, Burlington FA, SP, SU

Notes

1. This is a high-demand program with limited openings.

2. This program requires two semesters to complete 1,080 hours on a full-time basis.

3. Students are required to purchase regulation uniforms.

4. Supplies and materials are required for this program. All must be purchased prior to
beginning the first day of program.

5. Students must be 18 years of age or a high school graduate to take the state licensure
exam.

6. Students must complete all classroom portions of instruction before beginning any of the
client services courses.

7. All new students must attend a mandatory orientation prior to registering for courses.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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. . ntecture &
TECHNICAL COLLEGE Technical Dlploma Construction

Effective 2018/2019

CGAT‘WY Building Trades — Carpentry (31-475-1)

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
475-300 * Building Construction, Intro 3 FA, SP
475-301 * Building Construction, Fundamentals 5 FA, SP
475-302 * Residential Print Reading 2 FA, SP
475-303 * Framing Techniques 1 3 FA, SP
804-370 Mathematics | / Applied Prereq: 854-760 2 2 FA, SP
442-314 Welding, Fundamentals of 2 FA, SP, SU
475-304 * Commercial Print Reading Prereq: 475-302 1 FA, SP
475-305 * Framing Techniques 2 Prereq: 475-303 3 FA, SP
475-306 * Exterior Trim Prereq: 475-301; 475-302 3 FA, SP
475-307 * Interior Trim Prereq: 475-301; 475-302 5 FA, SP
801-301 Writing Principles Prereq: 851-760 2 1 FA, SP, SU
801-302 Speaking Principles Prereq: 475-302 1 SP

Minimum Program Total Credits Required 31

Building Trades—-CGarpentry
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Building Trades - Carpentry (31-745-1) Program Offerings

The Building Trades - Carpentry program provides the student with the knowledge and skills Location(s) Starting Term(s)

necessary for job success in the industry. Fundamentals of industry materials, building design, Days Kenosha FA

and layout operation are taught in the classroom. The use of hand and power tools is

developed in the shop. Construction techniques are developed in the shop. Related Notes

mathematics, blueprint reading and welding are included in the training. 1. Students will be required to purchase a variety of personal safety items and hand tools that
will be utilized throughout the program. Specifications for those hand tools will be provided

Program Learning Outcomes by the instructor at the beginning of the program, and should not be purchased in advance

1. Practice construction safety principles. 2. A satisfactory placement test score (or successful remediation) is required prior to

2. Operate construction related tools. enrollment. See an advisor for details.

3. Evaluate construction prints and drawings.

4. Construct building systems.

5. Apply construction measurement principles to building applications.
6. Calculate materials needed to complete a specified job.

7. Evaluate a finished job for quality of product.

Core Abilities

Gateway'’s nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:

1. Act responsibly. 6. Respect themselves and others as

2. Communicate clearly and effectively. members of a diverse community.

3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, and math placement assessments.
3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 31 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C”) or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Anuadieng-sapesy buipjing

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enrollment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a
particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.

EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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GATEWNWA Business Management (10-102-3) o> Whiness Management
C/-rmmmm! Associate of Applied Science U Q& Administration
Effective 2018/2019

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
101-114 Accounting Principles 3 4 FA, SP, SU

OR
101-112 ’ Accounting for Business & e ORI O T e 3 FA, SP, SU
103-103 Excel Il 1 FA, SP, SU
102-137 * Business / Intro to 3 3 FA, SP, SU
102-160 * Business Law 3 3 FA, SP, SU
103-143 * Computers for Professionals Prereq: 103-142 1,3 3 FA, SP, SU
801-198 Speech 1 FA, SP, SU
801-196 o3 O?al/lnterpersonal Communications REEEE . FA, SP, SU
104-101 * Marketing Principles 3 3 FA, SP, SU
104-104 * Selling Principles 3 FA, SP, SU
801-136 English Composition 1 Prereq: 831-103 1,3 3 FA, SP, SU
804-123 OR Math with Business Applications Prereq: 834-109 1,3 3 FA, SP, SU
804-115 College Technical Math 1 Prereq: 834-110 1,3 5 FA, SP, SU
809-198 Psychology, Introduction to Prereq: 838-105 1,2,3 3 FA, SP, SU
104-105 * Promotion Principles 3 FA, SP, SU
105-106 . Business Communications ) FA, SP, SU
801-197 OR  Technical Reporting Prereq: 801-136 3 FA, SP, SU
196-190 *OR Leadership Development 1,3 3 FA, SP, SU
809-166 Ethics Theory & Applications, Intro Prereq: 838-105 FA, SP, SU
196-191 * Supervision 3 3 FA, SP, SU
809-172 Diversity Studies, Introduction to Prereq: 838-105 1 3 FA, SP, SU
102-186 Business Management Internship Prereq: Instructor Consent FA, SP, SU
102-138 *OR BIZ Internship Prereq: Instructor Consent 3 FA, SP, SU
806-112 Principles of Sustainability Prereq: 838-105 1 FA, SP
102-196 * Business Decision Management Prereq: 101-114 OR 101-112 & 103-103; 4 FA, SP, SU
104-101

102-121 * Credit Management Prereq: 804-123 3 FA, SP, SU
809-195 Economics 1

809-144 OR Macroeconomics Prereq: 838-105 1,3 FA, SP, SU

Take 3 elective credits. Any associate degree course may be taken as an elective. Over for suggested electives. 3
Minimum Program Total Credits Required 62
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Business Management (10-102-3)

Business Management is designed to provide a broad background in management theory,
human resource management and behavior, accounting, marketing, and business decision
making. Students learn how to effectively plan, organize, direct, and evaluate business
functions essential to efficient and productive business organizations. Graduates will have the
business knowledge and skills to prepare them for a management trainee, assistant,
manager, or team leader position in a wide cross-section of business, government, and not-
for-profit sectors of our economy.

Program Learning Outcomes

Graduates will be able to:

1. Plan the operations of a business.

2. Organize resources to achieve the goals of the organization.

3. Direct individuals and/or processes to meet organizational goals.
4. Control business processes.

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, math, and computer skills placement
assessments.

3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 62 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C") or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Program Offerings

Location(s) Starting Term(s)
Days Kenosha, Racine, FA

Elkhorn
Evenings Kenosha, Racine, FA

Elkhorn

Online FA, SP, SU

Suggested Electives

104-194 International Marketing
196-189 Team Building/Problem Solving

196-193 Human Resource Management
809-143 Microeconomics

Notes
1. A satisfactory placement test score (or successful remediation) is required prior to
enrollment. See an advisor for details.

2. Transfer credits in Social Science may substitute for this course. See an advisor for details.

3. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.

Gateway Technical College’s Business Management program is fully accredited and in good

standing with the Accreditation Council for Business Schools and programs [www.acbsp.org].

Accreditation Council for Business Schools and Programs (ACBSP)
11520 West 119th Street
Overland Park, KS 66213
Phone: (913) 339-9356

www.achsp.org

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Business Services Manager

— i i - - Mbiness M t
CGATEI/IAY Business Services Manager (31-102-5) =, yrarbocics v

TECHNICAL CoLLEGE Technical Diploma
Effective 2018/2019

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Course Terms
Number Course Title Requisites Notes Credits Offered
101-114 *  Accounting Principles 2 4 FA, SP, SU
102-137 * Business / Intro to 2 3 FA, SP, SU
102-160 *  Business Law 2 3 FA, SP, SU
103-143 *  Computers for Professionals Prereq: 103-142 1,2 3 FA, SP, SU
801-198 Speech Prereq: 838-105 1 3 FA, SP, SU
104-101 * Marketing Principles 2 3 FA, SP, SU
104-104 *  Selling Principles 3 FA, SP, SU
104-105 * Promotion Principles 3 FA, SP, SU
196-191 *  Supervision 2 3 FA, SP, SU

Minimum Program Total Credits Required 28

Students interested in continuing into the 10-102-3 Business Management program can earn their associate degree by completing an additional 34 credits.
Please see your academic advisor for details.

Federal regulations require disclosure of the following information for this program:

R::#:Z:t On-time Graduation U.S. Department of Labor Standard Occupational (SOC) Code & Occupational Profile —
Rate? available at http://www.onetonline.org
and Fees
$4,460 100% First-Line Supervisors of Office and Administrative Support Workers (43-1011)

2 On-time Graduation Rate: Dependent upon students’ choice to attend college part-time or full-time. Students decide to attend college part-time for a number of reasons including work
schedule/demands and family responsibilities. 76 percent of students at Gateway attend part-time, therefore taking longer to complete their chosen program of study.
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Business Services Manager (31-102-5)

The focus of the Business Services Manager diploma is to provide the learner with knowledge
in the major functional areas of a business including law, accounting, information technology,
and marketing. Students will develop competence in the business functions of planning
organizing, directing and controlling. Graduates will be prepared to supervise the work of
office administrative, or customer service employees to ensure adherence to quality
standards, deadlines, and proper procedures, and will be equipped to implement corporate or
departmental policies, procedures, and service standards in conjunction with management.

Program Learning Outcomes

Graduates will be able to:

1. Plan the operations of a business across functional areas.

2. Organize resources to achieve the goals of the organization.

3. Direct individuals and/or processes to meet organizational goals.
4. Control business processes.

Core Abilities

Gateway's nine core abilities are the general attitudes and skills promoted and assessed by all
programs. All Gateway graduates will be able to:
1. Act responsibly. 6. Respect themselves and others as
2. Communicate clearly and effectively. members of a diverse community.
3. Demonstrate essential computer skills. 7. Think critically and creatively.

4. Demonstrate essential mathematical skills. 8. Work cooperatively.

5. Develop job seeking skills. 9. Value learning.

Gateway Technical College reserves the right to modify curriculum requirements for students who interrupt enroliment for a period of two years or take over seven years to complete.
Tuition and material fees are determined by the board of the Wisconsin Technical College System. Consult Web Advisor for exact fee amounts. Occasionally, the District may offer a

Admission Requirements

1. Students must submit an application and pay $30 fee.

2. Students must complete reading, writing, math, and computer skills placement
assessments.

3. Students must submit official high school, GED, or HSED transcript.

Graduation Requirements

1. Minimum 28 credits with an average of 2.0 or above.

2. *Average of 2.0 (“C") or above for these major courses.

For a complete list of Graduation Requirements, check the Student Handbook.

Program Offerings

Location(s) Starting Term(s)
Days Kenosha, Racine, FA

Elkhorn
Evenings Kenosha, Racine, FA

Elkhorn

Online FA, SP, SU

Notes

1. A satisfactory placement test score (or successful remediation) is required prior to
enroliment. See an advisor for details.

2. A credit for prior learning assessment is available for this course. For more information,

please contact cfpl@gtc.edu.

particular course out of published sequence. By doing so, the District does not obligate itself to offer succeeding courses out of published sequence.
EQUAL OPPORTUNITY EMPLOYER AND EDUCATOR/EMPLEADOR Y EDUCADOR QUE OFRECE IGUALDAD DE OPORTUNIDADES
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Technology-Fresh Water Resources

| Engineering

ivi

The course sequence shown on this sheet is the recommended path to completion of the program and reflects how courses are regularly scheduled. Courses will
be scheduled in the terms indicated here. Courses may be taken out of sequence as long as requisites are met.

Civil Engineering Technology — Fresh Water Resources (10-607-9)
Associate of Applied Science
Effective 2018/2019

wology, )
ng ¢y Mathnematics

Course Terms
Number Course Title Requisites Notes Credits Offered
607-103 *  Introduction to Civil Engineering & Architecture 6 2 FA, SP
607-104 *  Building Material & Construction Method 3 FA, SP
607-170 * AutoCAD for Construction Sciences 6 2 FA, SP
804-115 College Technical Math 1 Prereq: 834-110 1,6 5 FA, SP, SU
809-198 P